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FEDERAL  EMERGENCY 
MANAGEMENT  AGENCY 

Privacy  Act  of  1974;  Annual  Notice  of 
Systems  of  Records 

AGENCY:  Federal  Emergency 
Management  Agency* 

ACTION:  Annual  notice  of  Privacy  Act 
systems  of  records. 

SUMMARY:  Federal  agencies  are  required 
by  the  Privacy  Act  of  1974  to  give  notice 
of  the  existence  and  character  of  each 
system  of  records  it  maintains  which 
contains  information  about  individuals. 
The  purpose  of  this  notice  is  to  fulfill  the 
Privacy  Act  annual  notice  requirement 
by  publishing  a  complete  listing  and 
description  of  all  systems  of  records 
currently  being  maintained  by  the 
Federal  Emergency  Management 
Agency.  Also,  in  an  effort  to  economize 
on  the  cost  of  publication  in  the  Federal 
Register,  we  are  publishing  minor 
administrative  corrections  to  existing 
systems  of  records  which  were 
previously  published.  The  last  annual 
notice  of  the  Federal  Emergency 
Management  Agency  systems  of  records 
was  published  in  the  October  14, 1980, 
edition  of  the  Federal  Register,  44  FR 
67830.  During  this  past  year,  the  Federal 
Emergency  Management  Agency 
published  a  correction  to  an  existing 
systems  of  records  at  45  FR  74995;  a  new 
system  of  records  at  45  FR  82711;  an 
addition  of  a  new  routine  use  to  an 
existing  system  of  records  at  46  FR 
17136;  and  an  addition  of  a  new  routine 
use  to  three  existing  systems  of  records 
at  46  FR  33630.  This  annual  notice 
incorporates  all  of  those  changes  in  the 
applicable  systems  of  records  notices. 

During  this  past  year,  the  Federal 
Emergency  Management  Agency  has 
undergone  a  realignment  of  office 
responsibilities  and,  where  applicable, 
the  new  system  location  and  system 
manager  has  been  corrected. 

EFFECTIVE  DATE:  October  7, 1981. 

FOR  FURTHER  INFORMATION  CONTACT: 

Linda  Keener,  Freedom  of  Information 
and  Privacy  Specialist,  Office  of  Public 
Affairs,  at  (202)  287-0313. 

SUPPLEMENTARY  INFORMATION:  As  a 

result  of  the  recent  realignment  within 
the  Federal  Emergency  Management 
Agency,  we  have  decided  to  change  the 
identification  symbols  of  various 
systems  of  records  to  properly  identify 
their  specific  location.  For  convenience, 
we  have  annotated  after  each  system 
name  whether  the  identification  number 
has  changed,  and  if  so,  the  previous 
identification  number  assigned  to  the 
system. 


FEMA/RMA-l,  Payroll  and  leave  accounting 
(previously  FEMA/ ACC-1) 

FEMA/RMA-2,  Travel  and  Transportation 
Accounting  (previously  FEMA/ACC-2) 
FEMA/RMA-3,  Committee  Management  Files 
(previously  FEMA/ADM-1) 

FEMA/RMA-4,  Central  Files  (previously 
FEMA/ADM-2) 

FEMA/RMA-5,  Office  Services  File  System 
(previously  FEMA/ADM-3) 

FEMA/RMA-0,  Security  Management  System 
(previously  FEMA/IG-1) 

FEMA/RMA-7,  Emergency  Assignment 
System  (previously  FEMA/ OS-1) 
FEMA/RMA-8,  Key  Personnel  Central 
Locator  List  (previously  FEMA/OS-2) 
FEMA/RMA-9,  Grievance  Records 
(previously  FEMA/PER-1) 

FEMA/NETC-1,  Student  Application  and 
Registration  Records,  National  Fire 
Academy  (previously  FEMA/FA-1) 
FEMA/NETG-2,  National  Fire  Academy 
Instructor  Records  (previously  FEMA/FA- 
4) 

FEMA/NETC-3,  Student  Academic  and 
Course  Records  (previously  FEMA/T&E-3) 
FEMA/NETC-4,  Home  Study  Courses 
(previously  FEMA/T&E-4) 

FEMA/T&E-2  is  REVOKED 
FEMA/FA-1,  Federal  Employees  with  Fire 
Related  Expertise  (previously  FEMA/FA-2) 
FEMA/FA-2,  President’s  and  Secretary’s 
Award  Nominees  (previously  FEMA/FA-3) 
FEMA/ COM-1,  List  of  Custodians  of 
Decision  Info  Sys  (DIDS)  Radio  Receivers 
(same) 

FEMA/EO-1,  Equal  Employment  Opportunity 
Complaints  of  Discrimination  Files  (same) 
FEMA/FIA-1,  Federal  Crime  Insurance 
Program  (same) 

FEMA/FIA-2,  National  Flood  Insurance 
Application  and  Related  Documents  Files 
(same) 

FEMA/GC-1,  Claims  (litigation),  (same) 
FEMA/GC-2,  FEMA  Enforcement 
(Compliance),  (same) 

FEMA/IG-1,  General  Investigative  Files 
(previously  FEMA/IG-2) 

FEMA/PA-1,  Biographies  (same) 
FEMA/SUP-1,  Operating  Personnel  Folder 
Files  (same) 

FEMA/REG-1.  State  and  Local  Civil 
Preparedness  Instructional  Program 
(SLCPIP),  (previously  FEMA/T&E-l) 
FEMA/GOV’T-1,  Uniform  Identification 
System  for  Federal  Employees  Performing 
Essential  Duties  During  Emergencies 
(same) 

FEMA/NPP-1,  National  Defense  Executive 
Reserve  System  (Previously  FEMA/PP-1) 
FEMA/NPP-2,  Resource  Interruption 
Monitoring  System  (Previously  FEMA/PP- 
2) 

FEMA/NPP-3,  Industrial  Group  Consultation 
(previously  FEMA/PP-11) 

FEMA/SLPS-1,  Disaster  Recovery  Assistance 
Files  (previously  FEMA/DR&R-l) 
FEMA/SLPS-2,  Temporary  Housing  Files 
(previously  FEMA/DR&R-2) 

FEMA/SLPS-3,  Disaster  Assistance 
Personnel  Reserve  Files  (previously  FEMA/ 
DR&R-3) 

FEMA/SLPS-4,  FEMA  Form  95-3,  Appl  for 
Enrollment  in  Arch  Engr  Prof  Dev  Prog, 
(previously  FEMA/PP-4) 

FEMA/SLPS-5,  FEMA  Summer  Shelter 
Survey  Program  (previously  FEMA/PP-5) 


FEMA/SLPS-6,  Program  Management 
Information  System  (previously  FEMA/PP- 
6) 

FEMA/SLPS-7,  Military  Reserve  Program 
(previously  FEMA/PP-7) 

FEMA/SLPS-8,  Radioactive  Materials 
Inventory  (previously  FEMA/PP-8) 
FEMA/SLPS-9,  Maintenance  and  Calibration 
(previously  FEMA/PP-9) 

FEMA/SLPS-10,  Radiation  Exposure  and 
Radioactive  Materials;  Radiation 
Committee  Records  (previously  FEMA/PP- 
10) 

FEMA/SLPS-11,  Interagency  Directories 
System  (previously  FEMA/PP-3) 

Certain  personnel-related  files  are 
covered  by  the  OPM  Government-wide 
notices  and  subject  to  control  by  the 
Office  of  Personnel  Management.  The 
Personnel  Investigations  Records  of 
present,  former  or  potential  FEMA 
employees  are  covered  by  the  OPM/ 
Central-9  system  notice  and  maintained 
at  the  Office  of  Personnel  Management. 
The  following  record  systems  are 
maintained  at  the  Federal  Emergency 
Management  Agency  but  subject  to 
control  by  OPM: 

OPM/GOV’T-l,  General  personnel  records 
OPM/ GOV’T-3,  Adverse  action  records 
OPM/GOV’T-5,  Recruiting,  examining,  and 
placement  records 

OPM/GOV’T-6,  Personnel  research  and  test 
validation  records 

OPM/GOV’T-7,  Applicant  race,  sex, 
ethnicity  and  disability  status  records 
OPM/GOV’T-8,  Confidential  Statements  of 
Employment  and  Financial  Interests 
OPM/GOV’T-9,  Position  classification 
review  and  retained  rate  of  pay  appeals 

During  the  past  months,  there  has 
been  some  question  regarding  the 
meaning  of  a  new  routine  use  which  was 
adopted  for  the  FEMA  system  of  records 
entitled,  National  Flood  Insurance 
Application  and  Related  Documents 
Files,  FEMA/FIA-2,  which  permits 
disclosure  “to  State  and  local 
government  agencies  engaged  in 
floodplain  management  improved  real 
property  acquisition  and  relocation 
projects  consistent  with  the  National 
Flood  Insurance  Program.”  Therefore, 
we  are  revising  the  wording  of  this 
routine  use  to  clarify  what  it  means.  The 
routine  use  will  now  read,  “to  State  and 
local  government  agencies  who  provide 
the  names  and  addresses  of 
policyholders  and  a  brief  general 
description  of  their  plan  for  acquiring 
and  relocating  their  flood  prone 
properties  for  FEMA’s  review  to  ensure 
that  their  State  and/or  local  government 
agency  is  engaged  in  floodplain 
management  improved  real  property 
acquisition  and  relocation  projects 
consistent  with  the  National  Flood 
Insurance  Program.  The  release  of 
information  on  all  policyholders  is  not 
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consistent  with  the  intent  of  the  Privacy 
Act  nor  with  our  intent  of  including  this 
routine  use  because  not  all  of  the 
policyholders’  properties  would  qualify 
under  the  floodplain  management 
improved  real  property  acquisition  and 
relocation  projects.  Furthermore,  the 
routine  use  is  not  intended  to  permit  a 
State  and/or  local  government  agency  to 
go  on  a  “fishing  expedition”  of  our  files 
but  rather  they  must  have  a  current  plan 
for  acquiring  and  relocating  their  flood 
prone  properties  which  meets  the 
FEMA’s  approval  to  ensure  that  they  are 
engaged  in  floodplain  management 
improved  real  property  acquisition  and 
relocation  projects  consistent  with  the 
National  Flood  Insurance  Program. 

Following  are  the  notices  of  all  FEMA 
systems  of  records  and  Appendix  A 
which  lists  the  routine  uses  which  have 
been  identified  in  each  system  notice  as 
being  applicable  to  more  than  one 
system  notice  and  Appendix  AA  which 
lists  the  addresses  of  our  ten  Regional 
offices. 

Dated:  September  28, 1981. 
fames  L.  Holton, 

Director,  Off  ice  of  Public  Affairs. 

FF.MA/RMA-1 

SYSTEM  NAME: 

Payroll  and  leave  accounting. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Office  of  Resource  Management  and 
Administration,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  timekeepers  at  FEMA 
headquarters;  National  Emergency 
Training  Center,  Emmitsburg,  Maryland, 
Computer  Center,  Olney,  Maryland;  and 
all  FEMA  Regional  offices,  addresses 
are  listed  in  Appendix  AA;  bi-weekly 
payroll  records  are  also  maintained  at 
classified  location  and  relocation 
facilities  under  the  FEMA  Vital 
Operating  Records  Program. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  FEMA  employees,  headquarters 
and  field,  including  full-time  permanent, 
part-time,  temporary,  consultants,  and 
former  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  earnings  and  leave 
statements  provided  directly  to 
employees;  net  check  listing;  Federal 
and  state  withholding  statement;  bond 
applications;  bond  listing;  listing  of 
payroll  checks  mailed;  requests  by 
employees  for  allotments  of  pay  for 
credit  to  savings  account  with  financial 


institutions;  and  notification  of 
personnel  actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  112(a)  of  the  Budget  and 
Accounting  Procedures  Act  of  1950;  31 
U.S.C.  66(a);  5  U.S.C.  5501,  et  seq.,  5525 
et  seq.,  and  6301  et  seq. 

purpose(s): 

For  the  purpose  of  administering  the 
pay  and  leave  requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used:  (a)  By  the 
Department  of  the  Treasury  to  issue 
checks  and  U.S.  Savings  bonds;  (b)  By 
the  Department  of  Labor  in  connection 
with  a  claim  filed  by  an  employee  for 
compensation  due  to  a  job-connected 
injury  or  illness;  (c)  By  state  offices  of 
unemployment  compensation  in 
connection  with  claims  by  former 
Agency  employees  for  unemployment 
compensation;  (d)  By  Federal 
Employees’  Group  life  Insurance  or 
Health  Benefits  carriers  in  connection 
with  survivor  annuity  or  health  benefits 
claims  or  records  reconciliations;  (e)  To 
provide  officials  of  labor  organizations 
recognized  under  the  Civil  Service 
Reform  Act  with  information  as  to  the 
identity  of  Agency  employees 
contributing  union  dues  each  pay  period 
and  the  amount  of  dues  withheld  from 
each  contributor;  (f)  To  disclose 
information  to  officials  of  labor 
organizations  recognized  under  the  Civil 
Service  Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions;  (g)  To  disclose 
information  to  another  Federal  agency 
or  to  a  court  when  the  Government  is 
party  to  a  judicial  proceeding  before  the 
court;  (h)  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding;  (i)  To  disclose  information 
to  officials  of:  the  Merit  Systems 
Protection  Board,  including  the  Office  of 
the  Special  Counsel;  the  Federal  Labor 
Relations  Authority  and  its  General 
Counsel;  Social  Security  Administration; 
or  the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

Additional  routine  uses  may  include 
any  of  the  uses  listed  in  Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

The  net  check  listing,  listing  of  payroll 
checks  mailed,  bond  lists,  and 
notification  of  personnel  actions  consist 
of  paper  records  in  file  folders; 
information  from  these  forms  are  keyed 
into  a  computer  system  and  transmitted 
to  the  Department  of  the  Treasury  in 
San  Francisco  for  preparing  checks  and 
bonds. 

retrievability: 

Net  check  listings,  listings  of  payroll 
checks  mailed,  and  bond  lists  are  filed 
by  payroll  date.  Federal  and  state 
withholding  statements,  bond 
applications,  requests  by  employees  for 
allotments  of  pay  for  credit  to  savings 
accounts  with  financial  institutions,  and 
notifications  of  personnel  actions  are 
filed  alphabetically  by  name  of 
individual. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Listings  of  payroll  checks  mailed  and 
bond  lists  are  destroyed  after  2  years. 
Personnel  notification  actions  are 
destroyed  after  6  years.  All  other 
records  are  retained  in  accordance  with 
GSA  General  Records  Control  absence 
FEMA  regulations  governing  the 
retention  and  disposal  of  records. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472;  all 
Regional  directors  of  FEMA,  addresses 
are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE:  , 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 
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RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Treasury  Form  TDS  10-11,  G-6, 
Earnings  and  Leave  Statements;  Net 
check  listings;  Listing  of  Payroll  Checks 
Mailed  are  prepared  by  the  Department 
of  the  Treasury  in  San  Francisco;  Form 
W-4,  Federal  and  State  Withholding 
Statements;  SF 1192,  Bond  Application; 
SF 1198,  Request  by  Employees  for 
Allotment  of  Pay  for  Credit  to  Savings 
Account  with  a  Financial  Organization 
is  submitted  by  the  individual  to  the 
Department  of  the  Treasury  in  San 
Francisco  through  FEMA  payroll  offices; 
and  SF  50,  Notification  of  Personnel 
Action. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/RMA-2 
SYSTEM  NAME: 

Travel  and  Transportation 
Accounting. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Office  of  Resource  Management  and 
Administration,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  National  Emergency  Training 
Center,  Emmitsburg,  Maryland; 

Computer  Center,  Olney,  Maryland;  and 
all  FEMA  Regional  offices,  addresses 
are  listed  in  Appendix  AA;  at  classified 
location  and  relocation  facilities  under 
the  FEMA  Vital  Operating  Records 
Program. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  FEMA  employees,  headquarters 
and  Held,  including  full-time  permanent, 
part-time,  temporary,  consultants,  and 
former  employees  who  perform 
(temporary  duty  or  permanent  change  of 
duty  station)  travel. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  requests  and 
authorizations  for  travel;  U.S. 
Government  transportation  requests; 
request  for  advances  of  funds;  payment 
records  of  outstanding  travel  advances; 
paid  travel  vouchers;  records  of  unused 
tickets;  travel  history  records;  collection 
vouchers  for  refunds  of  advances;  and 
correspondence  relating  to  travel  claims. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  5701;  31  U.S.C.  71;  31  U.S.C. 

65;  30  U.S.C.  52;  41  U.S.C.  3101;  50  U.S.C. 
App.  2253. 

purpose(s): 

For  the  purpose  of  administering 
travel  requirements. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  finance  and  administration 
personnel  for  the  purpose  of  recording 
and  controlling  obligations  involving 
travel,  and  the  storage  and  shipment  of 
household  goods,  advances,  refunds  and 
expenditures  of  travel  funds;  to  prevent 
errors  leading  to  improper  payments;  to 
detect  and  recover  overpayments;  and 
to  support  billings  to  carriers  for  travel 
and  transportation  furnished. 

Additional  routine  uses  may  include 
any  of  the  uses  listed  in  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Travel  authorizations  are  filed 
alphabetically  by  organization; 
transportation  requests  and  records  of 
unused  tickets  are  filed  by  TR  number; 
records  of  outstanding  advances  and 
travel  history  records  are  filed 
alphabetically  by  individual;  and  all 
advance,  refund  and  payment  records 
are  filed  by  payment  date  in  voucher 
number  sequence.  - 

retrievability: 

See  Storage  section  above. 

SAFEGUARDS: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Travel  history  records  are  retained 
indefinitely,  all  other  records  are  sent  to 
the  Federal  Records  Center  after  five 


years  where  they  are  destroyed  after  10 
years. 

SYSTEM  MANAGER(S)  AND  ADDRESSES: 

Associate  Director,  Resource 
Management  and  Administration, 

Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472;  all 
Regional  Directors  of  FEMA,  addresses 
are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personnel 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

FEMA  Form  60-2T,  Official  Travel 
Authorization;  SF  1169,  U.S.  Government 
Transportation  Request;  and  DD  Form 
1131,  Request  for  Advance  of  Funds  are 
submitted  by  authorized  officials;  SF 
1038,  Application  and  Account  for 
Advances  of  Funds  are  submitted  by 
employees  requiring  advances;  DD  Form 
1351-2,  (PAID)  Travel  Vouchers  are 
received  from  the  finance  and 
administration  office;  SF  1170, 
Redemption  of  Unused  Tickets  are 
prepared  from  unused  tickets  turned  in 
by  travelers  and  the  file  copy  of  the 
related  Transportation  Request  and 
Travel  History  Record  by  Individual  are 
prepared  from  paid  vouchers. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 
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FEMA/RMA-3  ^ 

SYSTEM  name: 

Committee  Management  Files. 

SECURITY  classification: 

Unclassified. 

SYSTEM  location: 

Office  of  Resource  Management  and 
Administration,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  and  all  FEMA  Regional  Offices, 
addresses  are  listed  in  Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

FEMA  employees  active  in  private 
associations  in  which  FEMA  has  an 
interest;  Federal  government  employees 
on  FEMA  internal  committees  and  on 
FEMA  sponsored  international  and 
interagency  committees;  Architects  and 
engineers  and  other  persons  who  are  not 
FEMA  employees  who  are  appointed  to 
the  FEMA  sponsored  advisory 
committees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Government  employees — name,  office 
address,  and  name  of  employing  agency; 
Non-Government  employees — 
biographical  material  including  name  of 
employer,  title,  address,  legal  voting 
residence,  place  and  date  of  birth, 
marital  status,  military  service, 
education,  registration  in  professional 
societies,  work  experience,  record  of 
performance,  publications  authored, 
membership  on  other  boards  or 
committees,  professional  awards,  and 
other  information  which  can  be  used  to 
determine  fitness  of  individual  to  sit  on 
the  committee;  Description  of  private 
associations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  44  U.S.C.  3101;  50  U.S.C. 
App.  2253;  P.L  42-463  (Federal  Advisory 
Committee  Act),  E.  0. 11769  (Advisory 
Committee  Management). 

PURPOSEfS): 

For  the  purpose  of  maintaining  a  list 
of  members  of  the  various  advisory 
committees  in  order  to  provide  them 
with  information  on  committee 
functions,  meeting  dates,  agendas,  and 
other  purposes  for  managing  the 
committee  activities. 

.  ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  assure  that  FEMA  participation  in 
_  private,  nongovernmental  associations, 
societies,  etc.,Js  limited  only  to  the 
extent  of  FEMA  interest  therein;  to 
assure  preparation  and  submittal  of 
certain  input  information  that  is  needed 


for  the  reports  required  by  laws  and 
issuance  cited  above;  to  provide  a  tool 
with  which  top  management  can  assure 
that  the  terms  of  the  regulations 
regarding  the  creation  and  use  of 
committees  are  being  compiled  with. 

Additional  routine  uses  may  include 
any  of  the  uses  listed  in  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

retrievability: 

By  name  of  committee,  society,  or 
association,  then  alphabetically  by 
name  of  individual. 

SAFEGUARDS: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  two  years 
after  committee  ceases  to  exist  or 
society  membership  expires,  then 
destroyed. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  204^2;  all 
Regional  Directors  of  FEMA,  addresses 
are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedures 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment"  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 


contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Biographical  information  submitted  by 
government  or  nongovernmental 
individuals  nominated  for  membership. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT! 

None. 

FEMA/RMA-4 
SYSTEM  NAME: 

Central  Files. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Office  of  Resource  Management  and 
Administration,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  all  Regional  Offices,  National 
Emergency  Training  Center,  Computer 
Center,  Olney,  Maryland,  Addresses  for 
the  Regional  Offices  are  listed  in 
Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals,  including  Congress,  from 
whom  an  inquiry  or  request  is  received, 
and  to  whom  a  reply  is  addressed. 
Transmittals  in  response  to  routine 
requests  for  publications,  etc.,  are  not 
retained. 

CATEGORIES  OF  RECOftOS  IN  THE  SYSTEM: 

Correspondence  applicable  to  the 
internal  administration  of  the  Agency; 
e.g.,  accounting,  correspondence 
pertinent  to  the  personnel  program, 
budget,  procurement,  administrative 
services,  etc.,  congressional 
correspondence,  international  FEMA 
activities,  public  affairs  activities, 
correspondence  concerning  regional 
activities,  equal  opportunity,  program 
analysis  and  evaluation,  operations 
support  (communications  and  computer 
services,  operations  center  activities) 
Federal  Insurance  Administration,  U.S. 
Fire  Administration,  training  and 
education  activities,  activities 
concerning  Nationwide  plans  and 
preparedness  for  peacetime  and 
wartime  emergencies,  hazard  mitigation, 
research  program  relative  to  Agency 
missions,  Federal  disaster  assistance 
program  activities. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301: 44  U.S.C.  3101;  50  U.S.C. 
App.  2253;  E.  0. 12127,  44  FR  19367;  E.  O. 
12148,  44  FR  43239;  and  Reorganization 
Plan  No.  3  of  1978,  43  FR  41943. 

purpose(s): 

-  For  the  purpose  of  rfiaintaining  a 
record  and  background  material 
concerning  inquiries  made  to  FEMA  and 
FEMA  responses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Routine  uses  may  include  any  of  the 
uses  listed  in  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrievabiuty: 

Alphabetically  by  inquirer’s  name, 
except  that  responses  to  Congressional 
inquiries  are  filed  separately. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  the  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  cut  off  at  end  of  calendar 
year  and  destroyed  two  years  after  cut 
off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472;  all 
Regional  Directors  of  FEMA,  addresses 
arejisted  in  Appendix  AA. 

NOTIFICATION  PROCEDURE*. 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 


CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

All  records  in  the  system  consist  of 
FEMA  generated  records  according  to  a 
request  or  inquiry  from  the  individual. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/RMA-5 

SYSTEM  NAME: 

.Office  Services  File  System. 

SECURITY  classification: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  Resource  Management 
and  Administration,  Washington,  D.C. 
20472;  all  FEMA  Regional  Offices, 
National  Emergency  Training  Center, 
Emmitsburg,  Maryland;  Computer 
Center,  Olney,  Maryland,  and  Classified 
Location.  Addresses  of  Regional  Offices 
are  listed  in  Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  employees  of  FEMA,  headquarters 
and  field,  including  full  time  permanent, 
part  time,  temporary  and  consultants. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Trip  ticket  file,  government  driver’s 
license  file,  accident  report  file, 
memoranda  regarding  car  pools  and 
parking  pools,  and  telephone  directories 
which  contain  no  personal  information 
but  serve  as  a  means  of  locating 
individuals  during  business  hours. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  50  U.S.C.  App.  2253;  E.O. 
12127,  44  FR  19367;  E.O.  12148,  44  FR 
43239;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943. 

purpose(s): 

For  the  in-house  use  of  identifying 
FEMA  employees  authorized  to  operate 
Government  vehicles;  to  record 
individuals  and  vehicles  involved  in 


accidents  involving  FEMA  owned  or 
leased  vehicles;  to  maintain  a  record  of 
FEMA  employees  authorized  official 
parking  spaces;  to  maintain  a  record  of 
FEMA  employees  participating  in 
carpools;  and  to  maintain  telephone 
directories  which  contain  no  personal 
information  but  serve  as  a  means  of 
locating  individuals  during  business 
hours;  personnel  within  FEMA  will  use 
data  or  documents  in  the  file  or  will 
develop  same,  as  necessary,  in 
connection  with  their  duties. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Routine  uses  may  include  any  of  the 
uses  listed  in  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Data  filed  alphabetically. 

retrievabiuty: 

By  last  name  of  employee  or 
organizational  element. 

SAFEGUARDS: 

Records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

These  records  become  obsolete  when 
updated  records  are  prepared.  Obsolete 
rosters  and  directories  are  destroyed. 
Accident  reports  are  destroyed  after  six 
months. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472;  all 
Regional  Directors  of  FEMA,  addresses 
are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURES: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 
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RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORO  SOURCE  CATEGORIES: 

All  records  are  FEMA  generated 
based  on  data  submitted  by  the 
employee. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/RMA-6 

SYSTEM  NAME: 

Security  Management  System. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management  , 
Agency,  Office  of  Resource  Management 
and  Administration,  Washington,  D.C. 
20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

FEMA  employees,  other  Federal 
agency  employees,  State  employees,  and 
contract  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Security  records  include:  Statement  of 
personal  history,  personal  data  (e.g. 
name,  address,  telephone  number  and 
social  security  number)  contained  on 
security  clearance  forms,  rosters,  lists, 
and  forms  for  record  container 
combinations  and  other  related  records. 
Also  this  system  contains  records 
concerning  Personnel  Security  Program 
for  positions  associated  with  computer 
systems  (Chapter  732  of  Federal 
Personnel  Manual).  Records  do  not 
contain  investigatory  materials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  12127, 44  FR  19367; 
Executive  Order  12148, 44  FR  43239; 
Reorganization  Plan  No.  3  of  1978, 43  FR 
41943. 


PURPOSE(S): 

For  the  purpose  of  agency  official  use, 
based  upon  a  need-to-know 
requirement,  in  maintaining  office 
security  for  sensitive  data  and  facilities. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

An  employee’s  level  of  security 
clearance  may  be  reported  to  another 
agency  for  the  purpose  of  interagency 
security  administration. 

Additional  routine  use  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Mag-tape,  drum,  disc,  paper,  and 
index  cards. 

retrievabiuty: 

By  name  and  social  security  number. 

safeguards: 

\  Personnel  screening;  hardware  and 
software  computer  security  measures. 
Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  for 
duration  of  employment.  Disposition  of 
records  shall  be  in  accordance  with 
FEMA  Records  Maintenance  and 
Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
•  identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 


CONTESTING  RECORO  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought 
FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  comes  from 
the  individual  to  whom  the  record 
pertains. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/RMA-7 

SYSTEM  NAME: 

Emergency  Assignment  System. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  Resource  Management 
and  Administration,  Washington,  D.C. 
20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Emergency  assignees  to  the  FEMA 
Special  Facility. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  data,  social  security 
number,  personal  data,  skills  inventory, 
assignment  information,  badge  number, 
and  other  related  information  for  the 
purpose  of  in-house  official  use,  based 
upon  a  need-to-know  requirement,  to 
assist  officials  charged  with  emergency 
responsibilities  in  the  assignment  and 
coordination  of  activities  in  the  Western 
Virginia  Operation  Division  of  FEMA. 
Authority  for  maintenance  of  the 
system:  Executive  Order  12148. 

purpose: 

To  assist  officials  charged  with 
emergency  responsibilities  in  the 
assignment  and  coordination  of 
activities  in  the  Western  Virginia 
Operations  Division  of  FEMA. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OP 
USERS  AND  PURPOSES  OF  SUCH  USES: 

To  provide  the  names,  addresses  and 
telephone  numbers  of  FEMA  subscribers 
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having  essential  emergency  functions  to 
the  General  Services  Administration  for 
forwarding  to  the  public  telephone 
companies  to  designate  those 
subscriber’s  home  numbers  as 
“essential”  for  the  purpose  of  providing 
a  minimum  of  delay  in  placing  calls  from 
their  residences  during  a  national 
disaster  or  civil  emergency. 

To  assist  officials  charged  with 
emergency  responsibilities  in  the 
assignment  and  coordination  of 
activities  in  the  Western  Virginia 
Operations  Division  of  FEMA. 

Additional  routine  uses  may  include 
Nos.  1,  2,  3,  5,  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Mag-tape,  drum,  disc  and  paper. 

retrievabiuty: 

By  name,  personal  characteristics  or 
skills,  badge  number,  and  agency. 

safeguards: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  for 
duration  of  assignment.  Disposition  of 
records  shall  be  in  accordance  with  the 
FEMA  Records  Maintenance  and 
Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 


CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or  - 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

The  individuals  to  whom  the  record 
pertains. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT:  ' 

None. 

FEMA/RMA-8 
SYSTEM  name: 

Key  Personnel  Central  Locator  List. 

SECURITY  classification: 

Unclassified. 

8YSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  Resource  Management 
and  Administration,  Washington,  D.C. 
20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
'  SYSTEM: 

Selected  Key  FEMA  Personnel. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  and  related  documents  contain 
lists  of  key  FEMA  officials  with  their 
home  telephone  numbers,  office 
telephone  numbers,  and  itinerary  who 
may  be  contacted  in  the  event  of  a 
national  disaster  or  civil  emergency. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  12148, 44  FR  43239. 

purpose(s): 

For  the  purpose  of  locating  selected 
Key  FEMA  Personnel  in  the  event  of  a 
national  disaster  or  civil  emergency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  provide  the  names,  addresses  and 
telephone  numbers  of  FEMA  subscribers 
having  essential  emergency  functions  to 
the  General  Services  Administration  for 
forwarding  to  the  public  telephone 
companies  to  designate  those 
subscriber’s  home  numbers  as 
"essential”  for  the  purpose  of  providing 
a  minimum  of  delay  in  placing  calls  from 


their  residences  during  a  national 
disaster  or  civil  emergency. 

In  the  event  of  a  national  disaster  or 
civil  emergency  which  requires  action 
by  FEMA,  the  list  will  be  referred  to  in 
order  to  locate  selected  Key  Officials. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records. 

retrievabiuty: 

By  name. 

SAFEGUARDS: 

Paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  on  a  monthly 
basis. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 

Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
ooncisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
Information  sought. 
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FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Telephone  numbers  and  itineraries 
are  furnished  by  the  individuals  on  the 
list  via  telephone  on  a  weekly  basis. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/RMA/9 
SYSTEM  NAME: 

Grievance  Records. 

SECURITY  classification: 

Unclassified. 

system  location: 

Federal  Emergency  Management 
Agency,  Office  qf  Resource  Management 
and  Administration,  Washington,  D.C. 
20472;  and  classified  location. 

CATEGORIES  of  individuals  covered  by  the 
system: 

Current  or  former  employees  who 
have  submitted  grievances  with  FEMA 
in  accordance  with  Part  771  of  the  Office 
of  Personnel  Management  regulations  (5 
CFR  Part  771),  or  a  negotiated 
procedure. 

categories  of  records  in  the  system: 

The  system  contains  records  relating 
to  grievances  filed  by  agency  employees 
under  Part  771  of  the  Office  of  Personnel 
Management  regulations.  These  case 
files  contain  all  documents  related  to  the 
grievance,  including  statements  of 
witnesses,  reports  of  interviews  and 
hearings,  examiner’s  fundings  and 
recommendations,  a  copy  of  the  original 
and  final  decision,  and  related 
correspondence  and  exhibits.  This 
system  includes  files  and  records  of 
internal  grievances  and  arbitration 
systems  that  FEMA  may  establish 
through  negotiations  with  recognized 
labor  organizations. 

authority  for  maintenance  of  the 
system: 

5  U.S.C.  1302,  3301,  3302,  E.0. 10577,  3 
CFR  1954-58  Comp.,  p218,  E.0. 10987,  3 
CFR  1959-1963  Comp.,  p519,  agency 
employees  for  personnel  relief  in  a 
matter  of  concern  or  dissatisfaction 
which  is  subject  to  the  control  of  FEMA 
management. 

purpose(s): 

For  the  purpose  of  processing 
grievance  complaints. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  disclose  information  to  any  source 
from  which  additional  information  is 
requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source 
of  the  purpose(s)  of  the  request  and 
identify  the  type  of  information 
requested;  to  disclose  information  to 
another  Federal  agency  or  to  a  court 
when  the  Government  is  a  party  to  a 
judicial  proceeding  before  the  court;  in 
the  production  of  summary  descriptive 
statistics  and  analytical  studies  in 
support  of  the  function  for  which  the 
records  are  collected  and  maintained,  or 
for  related  work  force  studies.  While 
published  statistics  and  studies  do  not 
contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of 
data  included  in  the  study  may  be 
structured  in  such  a  way  as  to  make  the 
data  included  individually  identifiable 
by  inference;  to  disclosure  information 
to  officials  of  the  Merit  Systems 
Protection  Board,  including  the  Office  of 
the  Special  Counsel,  the  Federal  Labor 
Relations  Authority  and  its  General 
Counsel,  or  the  Equal  Employment 
Opportunity  Commission  when 
requested  in  performance  of  their 
authorized  duties;  to  disclose  in  " 
response  to  a  request  for  discovery  or 
for  appearance  of  a  witness,  information 
that  is  relevant  to  the  subject  matter 
involved  in  a  pending  judicial  or 
administrative  proceeding;  and  to 
provide  information  to  officials  of  labor 
organizations  reorganized  under  the 
Civil  Service  Reform  Act  when  relevant 
and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  work  conditions. 

Additional  routine  uses  may  include 
Nos.  1,  2,  5,  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

retrievability: 

By  name  of  the  individual. 

safeguards: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

retention  and  disposal: 

These  records  are  disposed  of  3  years 
after  closing  of  the  case.  Disposal  is  by 
shredding  or  burning. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 

Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES'. 

Same  as  notification  procedure  above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  (1)  the  individual  on 
whom  the  record  is  maintained;  (2) 
testimony  of  witnesses;  (3)  from  related 
correspondence  from  organizations  or 
persons. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/NETC/1 

SYSTEM  NAME: 

Student  Application  and  Registration 
Records,  National  Fire  Academy. 

SECURITY  classification: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  National  Emergency  Training 
Center,  Emmitsburg,  Maryland  21727. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Applicants  and  former  applicants  for 
admission  to  the  courses  and  programs 
of  the  National  Fire  Academy  and 


49734 


Federal  Register  /  Vol.  46,  No.  194  /  Wednesday,  October  7,  1981  /  Notices 


students  registered  for  Academy 
courses.  » 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  application  forms  and 
other  information  submitted  by  the 
applicants.  Information  collected 
includes,  but  is  not  limited  to,  name,  sex, 
date  of  birth,  education  level,  home 
address  and  job  title.  Files  concerning 
students  registered  for  Academy  courses 
include  the  above  information  in 
addition  to  the  next  of  kin  (in  case  of 
emergency),  home  and/or  business 
address,  name  or  course,  number  of 
course  credits,  and  grade,  if  any,  and 
medical  information  in  case  of  student 
injury  or  illness. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Pub.  L  93-498;  Federal  Fire  Prevention 
and  Control  Act  of  1974;  15  U.S.C.  2206; 

5  U.S.C.  301;  E.  0. 12127,  44  FR  19367; 
and  Reorganization  Plan  No.  3  of  1978, 

43  FR  431943. 

purpose(s): 

For  the  purpose  of  determining 
eligibility  and  effectiveness  of  Academy 
courses  and  to  maintain  necessary 
student  records. 

routine  uses  of  records  maintained  in 

THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  determine  eligibility  for 
participation  in  the  courses  and 
programs  of  the  National  Fire  Academy; 
to  supply  students  with  information  of 
courses,  credits  and  grades;  supplying 
Academy  Registrar  with  record  of 
student  enrollment  in  Academy  courses 
by  geographic  location;  assessing  use  of 
course  material  in  the  field;  and 
assessing  the  impact  of  course  material 
on  the  community;  to  Members  of  the 
Board  of  Visitors  for  the  purpose  of 
advisory  at  the  state  and  evaluating  the 
participants  evaluation  of  courses;  to 
provide  medical  assistance  to  students 
who  become  ill  or  are  injured  during 
courses. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  stored  on  microfilm, 
paper  and  computer. 

retrievability: 

By  name  of  the  applicant. 

SAFEGUARDS: 

Personnel  screening;  hardware  and 
software  computer  security  measures. 
Paper  records  are  retained  in  a  locked 


container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  retained  for  1  year, 
then  transferred  to  microfilm  for 
permanent  retention. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Federal  Emergency  Management 
Agency,  Associate  Director,  National 
Emergency  Training  Center, 

Emmitsburg,  Maryland  21727. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data 

RECORD  ACCESS  PROCEDURES: 

Same  as  NotiBciaton  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  the  reasons  for  contesting 
it,  and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  applicant 
employers,  educational  institutions 
recommendations  and  instructors. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/NETC/2 

SYSTEM  NAME: 

National  Fire  Academy  Instructor 
Records. 

SECURITY  CLASSIFICATION: 

Unclassified. 


SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  National  Emergency  Training 
Center,  Emmitsburg,  Maryland  21727. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  teaching  Academy 
course^. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Instructor’s  name;  home  and/or 
business  addresses  and  telephone 
numbers;  titles  of  courses  taught;  dates 
and  locations  of  courses;  and 
evaluations  of  courses  and  instructors. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Federal  Fire  Prevention  and  Control 
Act  of  1974;  15  U.S.C.  2201,  et  seq.;  5 
U.S.C.  301  and  3109;  E.0. 12127, 44  FR 
19367;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943. 

purpose(s): 

For  the  purpose  of  selecting 
emergency  replacement  instructors  and 
providing  instructors  with  lists  of 
courses  and  students  taught. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Maintaining  a  list  of  instructors 
selecting  emergency  replacement 
instructors;  providing  instructors  with 
lists  of  courses  and  students  taught.  The 
Fire  Administration  will  also  use 
student  evaluations  of  instructors  to 
help  determine  effectiveness  of  courses 
taught.  These  evaluations  will  be 
anonymous.  Student  evaluations  will  be 
a  consideration  in  the  rehiring  of  an 
instructor. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Magnetic  storage  media;  and 
temporary  paper  records,  which  exist 
only  until  data  is  automated. 

retrievability: 

Filed  according  to  the  surname  of  the 
Instructor. 

safeguards: 

Personnel  screening;  hardware  and 
software  computer  security  measures. 
Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
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who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Paper  records  are  retained  until 
information  can  be  automated. 

Automated  data  is  retained  indefinitely. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

Federal  Emergency  Management 
Agency,  Associate  Director,  National 
Emergency  Training  Center, 

Emmitsburg,  Maryland  21727. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Instructors  and  students. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/NETC/3 

SYSTEM  NAME: 

Student  Academic  and  Course 
Records. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  National  Emergency  Training 
Center,  Emmitsburg,  Maryland  21727. 

All  Regional  offices,  Computer  Center, 
Olney,  Maryland.  Addresses  of  the 
Regional  Directors  of  FEMA  are  listed  in 
Appendix  AA. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  citizen  who  applies  for  and 
completes  resident  and  field  emergency 
management  training  conducted  under 
the  auspices  of  the  National  Emergency 
Training  Center. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  student  application 
records — FEMA  95-2,  containing  name, 
address,  educational  level,  emergency 
management  courses  taken  and  where, 
emergency  management  organization 
and  program  affiliation,  emergency 
management  title,  emergency 
management  telephone  number  and 
length  of  emergency  management 
service,  employer,  business  title  and 
business  telephone  number,  student 
travel  authorization  and  voucher  for 
partial  expense  and  date  and  location  of 
course;  individual  training  records; 
individual  and  business  file  for  National 
Emergency  Training  Center  Catalogs, 
Information  Bulletins,  etc.;  Career 
Development  Individual  files; 
photographs  with  identification; 
MOBDES  training  files;  Career 
Development  directory;  Student  Expense 
files;  completed  Grant-in-aid  forms; 

State  recommendations,  attendance  and 
progress  reports,  student  locators,  and 
related  academic  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  44  U.S.C.  3101;  50  U.S.C. 
App.  2253,  2281;  Reorganization  Plan  No. 
3  of  1978,  43  FR  41943;  and  E.0. 12148,  44 
FR  43239. 

purpose(s): 

For  the  purpose  of  monitoring  and 
reporting  statistics  on  training  courses  in 
emergency  management  and  determine 
who  has  or  has  not  been  trained  in 
emergency  management  courses. 

routine  uses  of  records  maintained  in 

THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

National  Emergency  Training  Center 
to  maintain  individual  training  records; 
to  compile  regional,  State,  headquarters, 
military  training  data  for  administrative 
purposes  such  as  budget  requirements, 
replies  to  congressional  inquiries, 
internal  reporting  and  performance 
statistics,  Program  reports,  and 
transmittals  of  satisfactory  course 
completion  of  State  and  local 
governments. 

Regions — to  maintain  up-to-date 
statistics  of  National  Emergency 
Training  Center  graduates  assigned  to 
regional  jurisdictions  and  to  inform 
States  and  local  governments. 

States — to  maintain  up-to-date 
statistics  of  National  Emergency 


Training  Center  graduates  assigned  to 
State  and  local  jurisdictions. 

Headquarters,  Office  of  Resource 
Management  and  Administration  to 
record  and  obligate  funds  for  students 
attending  National  Emergency  Training 
Center  courses  and  forward  records  to 
FEMA  Office  of  Resource  Management 
and  Administration  for  payment 
purposes. 

Computer  Center — to  prepare  ADP 
documents  relating  to  student 
participation. 

Other  routine  uses  may  include  Nos.  2, 
3,  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 

DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

* 

STORAGE: 

Paper  files  and  3x5  index  cards. 

RETRIEV  ABILITY: 

3x5  locator  cards  files  alphabetically 
by  name;  academic  records  filed 
chronologically  by  course  title;  and 
travel  authorizations  and  vouchers  filed 
by  fiscal  year  and  State. 

safeguards: 

Records  are  retained  in  a  locked 
container  and/or  room.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  considered  permanent. 
Course  folders  retained  in  active  file 
until  course  is  completed,  held  20  years 
in  inactive  file  and  subsequently 
transferred  to  Records  Center,  destroyed 
after  40  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS'. 

Associate  Director,  National 
Emergency  Training  Center,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
appropriate  system  manger.  Written 
requests  should  be  clearly  marked 
“Privacy  Act  Request"  on  the  envelope 
and  letter.  Include  full  name  of  the 
individual,  some  type  of  appropriate 
personal  identification,  and  current 
address. 

For  personal  visits,  the  individuals 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
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identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Education  Institutions,  National 
Emergency  Training  Center,  records 
derived  from  student  applications  and 
academic  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/NETC4 


SYSTEM  NAME: 

Home  Study  Courses. 

SYSTEM  LOCATION 

Federal  Emergency  Management 
Agency,  National  Emergency  Training 
Center,  Emmitsburg,  Maryland.  All 
Regional  Offices,  and  Computer  Center, 
Olney,  Maryland.  Addresses  of  the 
Regional  Directors  of  FEMA  are  listed  in 
Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  citizen  who  desires  to  further  his 
knowledge  of  emergency  management  in 
general,  basic  concepts  of  radiological 
monitoring,  the  duties  of  a  local 
Emergency  Management  Director 
Coordinator,  or  the  duties  of  a  Shelter 
Manager,  is  eligible  for  these  courses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  includes  individual  application 
forms,  group  enrollment  forms,  group 
completion  forms,  key  punch  cards  and 
related  computer  printout  indicating 
home  study  entry,  progress,  grades  and 
completion,  correspondence  and  related 
academic  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301: 44  U.S.C.  3101;  50  U.S.C. 
App.  2253,  2281:  Reorganization  Plan  No. 


3  of  1978,  43  FR  41953;  and  E.0. 12148,  44 
FR  43239. 

purpose(s): 

For  the  purpose  of  providing  home 
study  courses  to  citizens  who  cannot 
attend  regular  classroom  courses  and 
certify  applicants  who  successfully 
complete  the  courses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Michigan  Technological  University 
(MTU) — key  punch  cards  to  enter 
applicant  into  home  study  program  and 
to  release  home  study  materials  to 
applicants,  and  to  forward  certificates  to 
applicants  who  successfully  complete  a 
course.  Also  used  to  prepare  statistical 
reports  for  National  Emergency  Training 
Center.  FEMA  Computer  Center — use 
key  punch  cards  to  establish  printout 
including  name,  address,  student 
number,  numerical  grade  for  each  course 
unit,  date  of  completion  of  each  course 
unit  and  final  grade  and  date  of  course 
completion.  FEMA  Computer  Center 
provides  printouts  for  MTU,  National 
Emergency  Training  Center,  FEMA 
Regions  and  State  Emergency 
Management  Offices. 

National  Emergency  Training  center — 
to  respond  to  student  inquiries  relating 
to  completion  dates,  requests  for 
military  reserve  retirement  credits  and 
requests  for  certificates  of  completion 
that  were  awarded  but  did  not  arrive  for 
the  student.  Uses  MTU  prepared 
statistics  to  prepare  annual,  quarterly 
and  monthly  reports  for  Director,  FEMA. 
Provides  course  completion/progress 
data  to  State  and  local  governments. 

FEMA  Regional  Offices — use  the 
printout  to  measure  training  progress  in 
the  Region.  The  Regions  also  provide 
each  State  Emergency  Management 
Office  with  monthly  printouts  of  home 
study  activities  and  completion. 

State  Emergency  Management 
Offices — Use  the  printouts  to  schedule 
more  advanced  training  for  students 
who  have  completed  basic  emergency 
management  instruction  through  home 
study  courses. 

Other  routine  uses  may  include  Nos.  2, 
3,  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

FEMA  Computer  Center  stores 
records  on  computer  magnetic  tapes  or 
disks.  National  Emergency  Training 
Center  FEMA  Regions,  MTU  and  State 
Emergency  Management  Offices  store 
printouts  of  records  as  developed  and 
forwarded  by  FEMA  Computer  Center. 


RETRIEV  ABILITY: 

By  name  and  address  of  Student 
Number.  , 

safeguards: 

Records  are  retained  in  a  locked 
container  and/or  room.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

All  Home  Study  records  at  National 
Emergency  Training  Center,  are 
destroyed  after  6  years.  Home  Study 
records  held  by  FEMA  Regions, 

Michigan  Technological  University  and 
State  Emergency  Management  Offices 
are  destroyed  when  obsolete, 
superseded  or  no  longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS*. 

Associate  Director,  National 
Emergency  Training  Center,  • 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
appropriate  system  manager.  Written 
requests  should  be  clearly  marked 
"Privacy  Act  Request”  on  the  envelope 
and  letter.  Include  full  name  of  the 
individual,  some  type  of  appropriate 
personal  identification,  and  current 
address. 

For  personal  visits,  the  individuals 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 


Federal  Register  /  Vol.  46,  No.  194  /  Wednesday,  October  7,  1981  /  Notices 


49737 


RECORD  SOURCE  CATEGORIES: 

Application  forms  completed  and 
submitted  by  applicants  for  FEMA 
Home  Study  courses. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/FA-1 

SYSTEM  NAME: 

Federal  Employees  with  Fire  Related 
Expertise. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administration, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Federal  employees  with  expertise  in 
fire  prevention  and  control  and 
associated  Helds. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name,  address,  agency  and  area  of 
expertise. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  8(e)  and  21  (b)(1)  and  (e)  of 
the  Federal  Fire  Prevention  and  Control 
Act  of  1974,  P.L.  93-498;  88  Stat.  1535  (15 
U.S.C.  2207,  2218);  E.  0. 12127,  44  FR 
19367;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943. 

PURPOSE(S): 

For  the  purpose  of  identifying  Federal 
employees  with  expertise  in  fire 
prevention  and  control  and  associated 
fields. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  about  individuals  is 
provided  to  Federal,  state,  local  or 
international  agencies  and  members  of 
the  fire  service  community,  including, 
but  not  limited  to,  fire  safety  and 
protection  organization,  state  fire 
marshals,  and  firemen,  in  response  to 
requests  indicating  that  the  individual  or 
organization  making  the  request  would 
benefit  from  the  expertise  of  individuals 
in  the  system.  Such  disclosures  are 
made  only  if  the  subject  individual  has 
given  prior  written  consent. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders,  bound 
paper  directory  and  magnetic  tape. 

RETRIEV  ABILITY: 

By  individual's  name,  expertise, 
agency  and  geographic  location. 

SAFEGUARDS: 

Personnel  screening;  hardware  and  . 
software  computer  security  measures. 
Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  updated  biennially  and 
retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

U.S.  Fire  Administrator,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Subject  individuals. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 


FEMA/FA-2 

SYSTEM  NAME: 

President’s  and  Secretary’s  Award 
Nominees. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION*. 

Federal  Emergency  Management 
Agency,  U.S.  Fire  Administration, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  nominated  to  receive  the 
President’s  Award  for  outstanding 
Public  Safety  Service  and  individuals 
nominated  to  receive  the  Secretary’s 
Award  for  Distinguished  Public  Safety 
Service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Name  and  address  of  the  candidate, 
his  or  her  position  and  title,  whether  the 
nomination  is  for  the  President's  or 
Secretary’s  Award,  the  public  agency 
served,  the  locale  where  the  candidate 
performs  his  or  her  duties,  the  name  of 
the  nominating  official,  a  summary 
description  of  the  outstanding 
contribution,  distinguished  service  or 
extraordinary  valor  of  the  nominee,  and 
the  relevant  duties  relating  thereto,  and 
copies  of  any  published  factual  accounts 
of  the  nominee’s  accomplishments. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

15  U.S.C.  2214;  E.0. 12127,  44  FR 
19367;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943. 

purpose(s): 

For  the  purpose  of  selecting 
individuals  who  have  been  nominated  to 
receive  the  President’s  Award  for 
Outstanding  Public  Safety  Service  and 
the  Secretary’s  Award  for  Distinguished 
Public  Safety  Service. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(a)  President’s  Award  Nominees — 
Information  about  individuals 
nominated  for  the  President’s  Award  is 
provided  to  selected  members  of  the 
public  safety  community,  including  but 
not  limited  to,  fire  safety  and  protection 
organizations,  state  fire  marshals  and 
firemen,  civil  defense  officers,  and  law 
enforcement,  corrections  or  court 
officers  in  connection  with  the 
evaluation  and  selection  of  recipients. 
Information  is  also  provided  to  the 
Department  of  Defense,  the  Department 
of  justice,  and  the  Executive  Office  of 
the  President;  (b)  Secretary’s  Award 
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Nominees — Information  about 
individuals  nominated  for  the 
Secretary’s  Award  is  provided  to 
selected  members  of  the  fire  service 
community,  including  but  not  limited  to, 
fire  safety  and  protection  organizations, 
state  fire  marshals  and  firemen  in 
connection  with  the  evaluation  and 
selection  of  recipients.  When  it  appears 
that  a  nominee’s  accomplishments  are  in 
the  areas  of  civil  defense  or  law 
enforcement,  nominations  may  be  sent 
to  the  Department  of  Defense  and/or  the 
Department  of  Justice. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrievabiuty: 

Filed  by  file  number  and  cross- 
referenced  alphabetically  by  nominee 
names. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  indefinitely. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

U.S.  Fire  Administrator,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURES: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

t 

CONTESTING  RECORD  PROCEDURES: 

individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 


The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Heads  of  Federal  government 
departments  and  agencies,  governors  of 
states  or  territories,  or  chief  executives 
of  any  general  governmental  unit  within 
any  state  or  territory. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/COM-1 

SYSTEM  NAME: 

List  of  Custodians  of  Decision  Info 
Sys  (DIDS)  Radio  Receivers. 

security  classification: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Federal  Regional  Center,  5321 
Riggs  Road,  Gaithersburg,  Maryland 
20760  which  falls  within  the 
responsibility  of  the  Regional  Director  of 
FEMA  in  Region  III,  address  is  listed  in 
Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Federal  agency  personnel  and  officials 
and  key  personnel  of  emergency 
services  of  governments  at  State,  county 
and  local  level. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

A  property  accountability  and 
operational  location  listing  for  DIDS 
radio  receivers  used  for  civil  defense 
purposes.  It  contains  the  custodian's 
name,  address,  type  facility  of  location, 
job  title  and  telephone  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.’S.C.  301: 44  U.S.C.  3101;  50  U.S.C. 
App.  2253,  2281;  E.0. 12148,  44  FR  43239: 
and  Reorganization  Plan  No.  3  of  1978, 

43  FR  41943. 

purpose(s): 

For  the  purpose  of  determining  exact 
location  of  receivers  in  need  of 
maintenance,  a  listing  of  custodians  of 
DIDS  radio  receivers,  and  provides 
basis  to  obtain  statistical  information  as 
to  what  kind  of  operational  locations  or 
other  installations  are  associated  with 
the  radio  receivers. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USE: 

The  list  of  custodians  maintains 
property  accountability.  It  also  provides 
a  base  to  obtain  statistical  information 
as  to  what  kind  of  operational  locations 
or  other  installations  are  associated 
with  the  radio  receivers.  Provides  a  base 
for  obtaining  operational  information  on 
receiver  operations  by  soliciting  the 
custodians.  Determines  exact  location  of 
receivers  in  need  of  maintenance. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records. 

retrievabiuty: 

By  name  of  individual  and  location. 

safeguards: 

Paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  kept  as  long  as  the  person 
listed  is  custodian  of  a  DIDS  radio 
receiver;  when  receiver  is  given  up,  the 
name  is  removed  from  the  list.. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

FEMA  Regional  Director,  Region  III, 
address  is  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
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Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

The  individual  custodians.  • 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/EO-1 

SYSTEM  NAME: 

Equal  Employment  Opportunity 
Complaints  of  Discrimination  Files. 

SECURITY  CLASSIFICATION: 

Limited  Access. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Equal  Opportunity  Office, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  FEMA  employee  or  applicant  for 
employment,  headquarters,  regional  and 
field  offices,  including  full-time 
permanent,  part-time  and  temporary 
employees,  who  files  a  complaint  of 
discrimination  against  FEMA.  Also,  any 
persons  who  file  or  could  file  a 
complaint  with  FEMA  alleging 
discrimination  by  a  state  or  local 
government  in  violation  of  Title  VI  of 
the  Civil  Rights  Act  of  1964  and  any 
other  similar  legislation  involving 
discrimination  by  a  state  or  local 
government. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  include  complaints  of 
discrimination  brought  against  FEMA  by 
employees  or  applicants  because  of 
race,  color,  religion,  sex,  age, 
handicapped,  or  national  origin;  records 
of  counselor's  reports,  records  of 
investigation,  records  of  hearings  and 
disposition  of  cases  involving  Equal 
Employment  Opportunity.  Files  also 
include  reports,  documents,  and 
information  in  support  of  or  contrary  to 
the  complaint  or  potential  complaint, 
records  of  hearings  and  disposition  of 
the  cases  by  the  states  or  the  Director, 
Federal  Emergency  Management 
Agency  or  higher  authority. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Public  Laws  92-261  and  93-211  as 
amended  by  Public  Law  93-516,  Equal 
Employment  Opportunity  Act  of  1972, 


Executive  Orders  11478  and  12067,  Title 
VI,  Civil  Rights  Act  of  1964  (78  Stat.)  (42 
U.S.C.  2000d  et  seq.). 

purpose(s): 

For  the  purpose  of  ascertaining 
whether  discrimination  has  taken  place. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(a)  To  EO  Office  to  ascertain  whether 
discrimination  has  taken  place  under  the 
Equal  Employment  Opportunity 
Commission  (EEOC)  rules  and 
regulations;  (b)  to  Title  VI  Officers, 
Regional  Officers  and  other 
investigators  and  reporting  officers  to 
ascertain  whether  discrimination  under 
the  Title  VI  rules  and  regulations  have 
taken  place;  (c)  to  investigators  (EEOC, 
U.S.  Army  Civilian  Appeal  Review 
Office,  General  Services  Administration 
and  private  contractors)  to  secure 
testimony  and  affidavits  of  witnesses 
and  other  pertinent  data  involving  Equal 
Employment  Opportunity  cases;  (d)  to 
State  officials  and  investigators  to 
secure  testimony  of  witnesses  and  other 
pertinent  data  involving  Title  VI,  Civil 
Rights  act,  cases;  (e)  to  FEMA  General 
Counsel  for  advice  and  legal  assistance 
during  hearings  and  appeals;  (f)  to 
EEOC  and  other  Federal  agencies  with 
jurisdiction  for  hearings  and  appeals; 
and  (g)  to  Agency  Head  and  higher 
authority  for  purposes  of  making  a 
decision  and  (H)  to  the  U.S.  Justice 
Department  or  other  agencies  as 
appropriate  for  enforcement  action  and 
where  necessary  in  reporting. 

Additional  routine  uses  may  include 
Nos.  4,  5,  7  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files. 

retrievabiuty: 

By  name. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

The  Equal  Employment  Opportunity 
files  are  considered  permanent.  The 
Civil  Rights  Act  (Title  VI)  files  are 
retained  for  10  years  after  completion  of 
the  case.  Significant  and  precedent 
cases  are  sent  to  the  National  Archives 


and  Records  Service  of  the  General 
Services  Administration  and  all  others 
are  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Equal  Opportunity,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirement 
under  5  U.S.C.  552a(k)(2).  To  the  extent 
that  this  system  of  records  is  not  subject 
to  exemption,  it  is  subject  to 
notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  as  to  a  specific  record 
shall  be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

(a)  For  the  Equal  Employment 
Opportunity  files — Information  is 
secured  from  previous  employers, 
friends,  and  acquaintances  of  the 
complainant  and  the  alleged 
discriminating  official,  official  personnel 
records,  educational  institutions,  etc.;  (b) 
For  Civil  Rights  Act  (Title  VI)  files-^- 
Information  is  secured  from 
complainants  and  from  FEMA  officials 
who  conduct  Title  VI  compliance 
reviews  at  the  State  and  local  level, 
from  citizens  who  have  been  denied 
services  or  use  of  facilities,  from  State 
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and  local  government  records  and 
institutional  and  organizational  records, 
from  State  officials  who  have  observed 
violations  or  local  officials  who  have 
reported  violations  to  the  State. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT; 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1),  (e)(4) 
(G),  (H),  and  (I),  and  (f)  of  the  Privacy 
Act,  5  U.S.C.  552a,  pursuant  to  5  U.S.C. 
552a(k)(2).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c),  and  (e)  and  have  been 
published  in  44  CFR  6.87. 

FEMA/FIA-1 

SYSTEM  NAME: 

Federal  Crime  Insurance  Program. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Various  offices  of  a  servicing  agent 
under  contract  to  the  Federal  Insurance 
Administration,  Federal  Emergency 
Management  Agency. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  policyholders. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names  of  policyholders,  addresses  of 
insured  premises;  type  of  premises; 
amounts  and  types  of  insurance  desired; 
annual  premiums;  claims  information; 
record  of  claim  payments;  record  of 
premium  payments;  agent’s  name  and 
address;  other  insurance  held  by 
policyholder;  inspection  report  or 
protective  devices. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Urban  Property  Protection  and 
Reinsurance  Act  of  1968, 12  U.S.C. 
1749bbb,  et  seq,;  E.0. 12127,  44  FR  19367. 

PURPOSE(S): 

For  the  purpose  of  verifying  coverage 
of  Federal  Crime  Insurance,  issuing 
policies,  claims  adjusting  and  billing 
purposes. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  the  servicing  company  for  the 
contract  and  insurance  adjustment  firms 
retained  by  the  servicing  company  for 
billing,  verification  of  coverage,  claims 
adjusting  and  issuance  of  policies;  to 
property  loss  reporting  bureaus;  to  State 
Insurance  Departments  and  insurance 
companies  investigating  fraud  or 


potential  fraud  in  connection  with 
burglary  or  robbery  claims.  Additional 
routine  uses  may  include  Nos.  1,  2,  3,  5, 
and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Tape/disc  library  and-paper  files. 

retrievabiliity: 

By  name  of  policyholder,  social 
security  number  of  policyholder  or 
policy  number. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Information  partly  current  and  partly 
historical.  Retention  of  records  shall  be 
for  6  years  or  until  no  longer  needed. 
Disposition  of  records  shall  be  in 
accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System.  __ 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Federal  Insurance  Administrator, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 

above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Private  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  cleariy  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 


and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Individual  policyholders;  police 
reports  (for  verification  of  claims  data; 
servicing  companies  (for  verification  of  , 
claims  data). 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/FIA-2 

SYSTEM  NAME: 

National  Flood  Insurance  Application 
and  Related  Documents  Files. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Various  offices  of  a  servicing  agent 
under  contract  to  the  Federal  Insurance 
Administration;  FIA  Headquarters 
office,  Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472.  Copies 
of  some  of  the  files  are  also  provided  to 
the  FEMA  Regional  offices  when 
additional  information  is  requested  from 
their  respective  offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Applicants  for  individual  flood 
insurance  and  individuals  insured. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Flood  insurance,  policy  issuances  and 
administration  records  and  claims 
adjustment  records,  including 
applications  for  emergency  and  regular 
flood  insurance,  endorsements,  renewal 
applications,  cancellation  notices,  policy 
questionnaires,  notice  of  loss,  and 
proofs  of  loss. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

National  Flood  Insurance  Act  of  1968 
and  the  Flood  Disaster  Protection  Act  of 
1973,  42  U.S.C.  4001,  et  seq.;  5  U.S.C.  301; 
Reorganization  Plan  No.  3  of  1978,  43  FR 
41943;  and  E.0. 12127,  44  FR  19367. 

purpose(s): 

For  the  purpose  of  carrying  out  the 
National  Flood  Insurance  Program  and 
verifying  nonduplication  of  benefits. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

^To  property  loss  reporting  bureaus, 
State  insurance  departments,  and 
insurance  companies  investigating  fraud 
or  potential  fraud  in  connection  with 
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claims,  subject  to  the  approval  of  the 
Office  of  Inspector  General,  FEMA;  for 
use  of  insurance  agents,  brokers  and 
adjusters,  and  lending  institutions  for 
carrying  out  the  purposes  of  the 
National  Flood  Insurance  Program;  to 
Small  Business  Administration,  the 
American  Red  Cross,  the  Farmers  Home 
Administration;  State  and  local 
government  individual  and  family  grant 
and  assistance  agencies,  including  but 
not  limited  to  the  State  of  Ohio  Disaster 
Services  Agency  and  the  Johnstown, 
Pennsylvania,  Redevelopment  Authority 
for  determining  eligibility  for  benefits 
and  for  verification  of  nonduplication  of 
benefits  following  a  flooding  event  or 
disaster.  To  State  and  local  government 
individual  and  family  grant  and 
assistance  agencies  which  furnish  to  the 
Federal  Insurance  Administration  the 
names  and  addresses  of  policyholders 
for  purposes  consistent  with  relocation 
projects  of  the  Federal  Insurance 
Administration  and  acquisition  projects 
under  the  National  Flood  Insurance 
Program  carried  out  pursuant  to  Section 
1362  of  the  National  Flood  Insurance 
Act  of  1973,  as  amended,  and  to  State 
and  local  government  agencies  who 
provide  the  names  and  addresses  of 
policyholders  and  a  brief  general 
description  of  their  plan  for  acquiring 
and  relocating  their  flood  prone 
properties  for  FEMA’s  review  to  ensure 
that  their  State  and/or  local  government 
agency  is  engaged  in  floodplain 
management  improved  real  property 
acquisition  and  relocation  projects 
consistent  with  the  National  Flood 
Insurance  Program. 

Additional  routine  uses  may  include 
Nos.  1,  5,  6,  and  8,  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING,^ 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape/disc/drum  and  file 
folders. 

RETRIEV  ABILITY: 

By  name  and  policy  number. 

safeguards: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Policy  records  are  kept  as  long  as 
insurance  is  desired  and  premiums  paid 
and  for  an  appropriate  time  thereafter 


and  claim  records  are  kept  for  the 
statutory  time  within  which  to  file  a 
claim. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Federal  Insurance  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Individuals  who  apply  for  flood 
insurance  under  the  National  Flood 
Insurance  Program  and  individuals  who 
are  insured  under,  the  program. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/GC-1 

SYSTEM  NAME: 

Claims  (litigation). 

SECURITY  CLASSIFICATION: 

Limited  Access. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  General  Counsel, 
Washington,  D.C;  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  A. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  whether  a  FEMA 
employee  or  non-FEMA  employee,  who 
asserts  a  remedy  from  FEMA  for  some 


alleged  injury  to  said  individual  or  the 
individual’s  property. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  claims,  complaints  or 
documents  or  any  of  these  means  by 
which  an  individual  asserts  a  remedy 
from  FEMA  for  some  alleged  injury  to 
said  individual  or  property;  the  data  and 
documents  submitted  in  support  of  the 
claims;  the  data  and  documents 
developed  or  obtained  in  making  a" 
decision  or  determination  on  such 
claims,  including  any  appeals  and  any 
other  relevant  materials;  including 
litigation  file  if  such  develops. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  44  U.S.C.  3101;  31  U.S.C. 
240  et  seq.; 

E.  0. 12127,  44  FR  19367;  E.  0. 12148,  44 
FR  43239;  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943;  28  U.S.C.  2671  et  seq.; 
and  any  specific  authority  depending  on 
the  nature  of  the  claim. 

purpose(s): 

For  the  purpose  of  processing  claims 
and  determining  the  validity  of  the 
claim. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  those  FEMA  employees 
responsible  for  processing  claims, 
investigating  claims,  making 
recommendations  concerning  the 
validity  of  the  claim,  and  making 
decisions  regarding  the  claims;  to  other 
investigative  or  similar  authorities 
responsible  for  investigating  or  making 
recommendations  on  complaints  or  \ 
claims,  whether  or  not  a  part  of  FEMA 
or  some  other  agency;  to  decision¬ 
making  authorities  outside  of  FEMA 
when  required  by  law,  regulation  or 
'  order. 

Additional  routine  uses  may  include 
Nos.  2,  3,  5,  6  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

RETRIEV  ABILITY: 

Filed  alphabetically  by  name  within 
general  subject  matter  files. 

SAFEGUARDS: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
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who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Files  are  retained  for  5  years  after 
final  decision  and  then  destroyed  if  no 
longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

General  Counsel,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirements 
under  5  U.S.C.  552a(k}(2).  To  the  extent 
that  this  system  of  records  is  not  subject 
to  exemption,  it  is  subject  to 
notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  to  a  specific  record  shall 
be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelop  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Claim  or  similar  documents  with 
supporting  evidence  submitted  by 
claimant;  Government  employees; 
Members  of  the  public  and  witnesses 
and  informants. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS.  OF  THE  ACT. 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 


that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1),  (e)(4) 
(G),  (H)  and  (I),  and  (f)  of  the  Privacy 
Act  pursuant  to  5  U.S.C.  552a  (k)(2). 

Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  44  CFR  6.87. 

FEMA/GC-2 

SYSTEM  NAME: 

FEMA  Enforcement  (Compliance). 

SECURITY  CLASSIFICATION: 

Limited  Access. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  General  Counsel, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual,  whether  a  FEMA 
employee  or  non-FEMA  employee, 
alleged  of  violation  of  or  noncompliance 
with  some  law  or  regulatory  matter, 
including  FEMA  directives,  instructions 
or  particular  programs  administered  by 
FEMA. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

File  contains  all  allegations,  reports, 
documents  or  similar  items  of 
information  which  allege  that  an 
individual,  either  acting  in  his/her 
official  capacity  or  as  a  private  citizen, 
has  violated  or  is  in  nonconformance 
with  some  law  or  regulatory  matter, 
including  FEMA  directives,  instructions, 
and  programs  administered  by  FEMA,  or 
misuse  of  Federal  funds.  The  file  may 
also  include  investigative  reports  or 
documents  furnished  by  FEMA  or  any 
other  agency  charged  with  investigative 
responsibilities  and  any  type  of 
information  subinitted  either  by  the 
subject  individual  or  informants. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  44  U.S.C.  3101;  E.O. 

12127,  44  FR  19367;  E.O.  12148,  44  FR 
43239;  Reorganization  Plan  No.  3  of  1978, 
43  FR  41943;  and  any  specific  authority 
depending  on  the  nature  of  the 
allegation. 

purpose(s): 

For  the  purpose  of  determining 
whether  an  allegation  is  substantiated 
and  what  action  should  be  taken  against 
the  individual. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  FEMA  employees  responsible  for 
processing  allegations,  investigating  the 
allegations,  making  recommendations 
concerning  the  validity  of  the  allegation 
and  making  decisions  as  to  what  action, 
if  any,  should  be  taken  against  the 
individual;  to  other  agencies  charged 
with  investigative  responsibilities  and 
enforcement  actions  of  any  nature 
including  prosecution  for  violations  of 
criminal  laws;  to  employers,  whether 
Federal,  State  or  local  agencies,  whose 
employee  is  involved;  and  to  State  and 
local  investigative  authorities. 

Additional  routine  uses  may  include 
Nos.  1,  2,  3,  4,  5,  6  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  file  folders. 

retrievability: 

Filed  by  name  within  general  subject 
matter  files. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

(a)  For  FEMA  employees — files  are 
retained  until  obsolete  or  until 
separation  of  employees  plus  one  year, 
whichever  is  longer,  then  destroyed  if  no 
longer  needed,  (b)  for  non-FEMA 
employees — files  are  retained  for  five 
years  after  final  decision,- then 
destroyed  if  no  longer  needed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

General  Counsel,  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  all  regional  directors  of  FEMA, 
addresses  are  listed  in  Appendix  A. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirements 
under  5  U.S.C.  552a(k)(2).  To  the  extent 
that  this  system  of  records  is  not  subject 
to  exemption,  it  is  subject  to 
notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  to  a  specific  record  shall 
be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
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to  the  system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individual  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Officials  or  employees  charged  with 
responsibility  for  enforcement  action. 
Other  sources  include  subject 
individual,  informants  or  other  persons 
knowledgeable  of  the  matter,  and 
organizational  or  individual  records. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1), 
(e)(4)(G),  (H)  and  (I),  and  (f)  of  the 
Privacy  Act  pursuant  to  5  U.S.C. 
552a(k)(2).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  44  CFR  6.87. 

FEMA/IG-1 

SYSTEM  NAME: 

General  Investigative  Files. 

SECURITY  CLASSIFICATION: 

Limited  access. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  Inspector  General, 
Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  individual  suspected  of  violating 
any  criminal,  civil,  regulatory,  licensing, 


or  other  enforcement  laws,  whether 
Federal,  state,  local  or  foreign. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  subject  records  may  contain  any 
identifying  or  other  relevant  information 
on  subject  individuals  which  might 
relate  to  possible  violation  of  criminal, 
civil,  regulatory,  licensing,  or  other 
enforcement  laws,  whether  Federal, 
state,  local  or  foreign. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  12127, 44  FR 19367; 
Executive  Order  12148,  44  FR  43239; 
Reorganization  Plan  No.  3  of  1978, 43  FR 
41943. 

purpose(s): 

For  the  purpose  of  preventing  and 
detecting  fraud  abuse,  conducting  and 
supervising  audits  and  investigations 
relating  to  programs  and  operations, 
informing  the  Head  of  the  establishment 
about  problems  and  deficiencies  relating 
to  programs  and  administration  and 
suggesting  corrective  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSE8  OF  SUCH  USES: 

(a)  In  the  event  that  this  system  of 
records  includes  information  which 
indicates  a  violation  or  potential 
violation  of  law,  whether  criminal,  civil 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal, 
state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  rule,  regulation  or  order  issued 
thereto;  (b)  a  record  contained  in  this 
system  of  records  may  be  disclosed  as  a 
routine  use  to  possible  sources  of 
information  in  connection  with  civil  or 
criminal  investigations  or  inquiries 
under  circumstances  where  it  is 
necessary  to  disclose  certain 
information  in  order  to  pose  a  question 
to  those  sources;  (c)  a  record  which  is 
contained  in  this  system  and  derived 
from  another  FEMA  system  of  records 
may  be  disclosed  as  a  routine  use  as 
specified  in  the  Federal  Register  notice 
of  the  system  of  records  from  which  the 
record  is  derived;  (d)  a  record  which  is 
contained  in  this  system  may  be 
disclosed  to  State  Insurance 
Departments  and  insurance  companies 
investigating  fraud  or  potential  fraud  in 
connection  with  burglary,  robbery  or 
flood  claims. 


Additional  routine  uses  may  include 
any  of  the  items  listed  in  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  and  card. 

RETRIEV  ABILITY: 

By  name  and  file  number. 

safeguards: 

Paper  records  are  retained  in  a  locked 
container  and/ or  room.  Records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Regords  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Investigative  files  are  retained  at  least 
5  years  after  completion  of  the 
investigation  and/or  actions  based 
thereon  or  until  the  office  determines 
that  the  records  are  no  longer  needed. 
The  files  are  then  transferred  to  the 
Federal  Records  Center  and  kept  for  an 
additional  10  years  and  then  destroyed. 
Index  and  cross-index  cards  are 
considered  permanent  or  until  the  office 
determines  that  they  are  no  longer 
needed. 

SYSTEM  MANAGER(8)  AND  ADDRESS: 

Inspector  General,  Federal  Emergency 
Management  Agency,  Washington,  D.C 
20472. 

NOTIFICATION  PROCEDURE: 

The  major  part  of  this  system  is 
exempted  from  this  requirement  and  the 
access  and  contesting  requirement 
under  5  U.S.C.  552a(j)(2),  (k)(l)  or  (k)(2). 
To  the  extent  that  this  system  of  records 
is  not  subject  to  exemption,  it  is  subject 
to  notification,  access  and  contest.  A 
determination  as  to  the  applicability  of 
an  exemption  as  to  a  specific  record 
shall  be  made  at  the  time  a  request  for 
notification,  access  or  contest  is 
received.  Inquiries  should  be  addressed 
to  the  system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request"  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 
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RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

(1)  Federal,  state,  local  or  foreign 
government  agencies  concerned  with  the 
administation  of  criminal  justice  and 
nondaw  enforcement  agencies  both 
public  and  private:  (2)  Members  of  the 
public;  (3)  Government  employees;  (4) 
Published  material;  (5)  Witnesses  and 
informants. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3)  and  (4),  (d), 

(e)(1),  (2),  (3),  (e)(4)(G).  (H),  and  (I),  (e)(5) 
and  (8),  (f)  and  (g)  of  the  Privacy  Act 
pursuant  to  5  U.S.C.  552a(j)(2)  and  (k)(l) 
and  (2).  Rules  have  been  promulgated  in 
accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c)  and  (e)  and  have  been 
published  in  44  CFR  4.86  and  4.87. 

FEMA/PA-1 

SYSTEM  NAME: 

Biographies. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  Public  Affairs, 
Washington,  D.C.  20472;  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA;  National  Emergency 
Training  Center,  Federal  Emergency 
Management  Agency,  Emmitsburg, 
Maryland. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Key  FEMA  Headquarters  and 
Regional  offices,  and  State  and  local 
Emergency  Management  Directors/ 
Coordinators. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

(a)  Office  of  Public  Affairs  files 
contain  biographies  of  key  officials  of 
FEMA,  including  Headquarters  and 
Regional  offices  and  a  listing  of  State 
and  local  Emergency  Management 
Directors/Coordinators;  (b)  Regional 
files  contain  biographies  of  Key 
Regional  officials,  and  State  and  local 
Directors/Coordinators  within  regional 
geographic  boundaries.  Includes  form  on 
Notice  of  Appointment  of  Emergency 
Management  Director/Coordinator,  (c) 
Staff  College  files  contain  biographies  of 
guest  lecturers  and  other  key  officials. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

44  U.S.C.  3101;  E.  0. 12148,  44  FR 
43239;  and  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943, 

PURPOSE(S): 

For  the  purpose  of  preparing  speeches, 
correspondence  and  other  public 
releases  in  connection  with  emergency 
preparedness  program. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  PURPOSES  OF  SUCH  USES: 

For  use  in  preparing  speeches, 
correspondence,  and  other  public 
releases  in  connection  with  emergency 
preparedness  program.  Use  as  backup 
information  to  fulfill  requirements  of 
FEMA  Director  and  Regional  Directors. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

retrievabiuty: 

(a)  FEMA  officials — filed 
alphabetically  by  name,  (b)  State  and 
local  Directors/Coordinators — filed 
alphabetically  by  state. 

safeguards: 

Paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Biographies  for  FEMA  officials, 
headquarters  and  field,  are  retained  in 
active  file  until  end  of  calendar  year 
after  separation  of  employee,  then 
retired  to  Federal  Records  Center. 
Biographies  of  State  and  local  Directors/ 
Coordinators  are  retained  in  active  file 


until  end  of  calendar  year  after 
termination,  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Public  Affairs,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  for  National 
Emergency  Training  Center  Files — 
Associate  Director,  National  Emergency 
Training  Center,  Emmitsburg,  Maryland 
21727;  and  all  FEMA  Regional  Directors, 
addresses  are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual- 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCE8S  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought 
FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

The  key  officials  on  whom 
biographies  are  maintained  and  other 
knowledgeable  sources. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SUP-1 

SYSTEM  NAME: 

Operating  Personnel  Folder  Files. 

SECURITY  classification: 

Limited  Access. 

system  location: 

Files  are  located  in  Regional,  field  and 
Headquarters  offices  which  are  located 
separate  from  the  Headquarters  FEMA 
Personnel  Office,  which  maintains  the 
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Official  Personnel  File,  depending  upon 
the  post  of  duty  of  the  employee.  It  is 
noted  that  not  all  of  FEMA  supervisors 
maintain  such  a  file. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  FEMA  employees. 

categories  of  records  in  the  system: 

Records  relate  to  personnel  matters, 
such  as,  copies  of  Form  50  and  52 
Personnel  actions  (supervisor’s  copies), 
awards,  letters  of  appreciation, 
promotions,  step  increases,  position 
descriptions,  reports  of  discussions  held 
with  employee  regarding  performance, 
copies  of  discussions  written  to 
employee  concerning  performance, 
leave,  overtime  hours,  locator  card 
information  and  related  employment 
records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  FPM  293-31. 

purpose(s): 

Because  the  Official  Personnel  Folder 
is  maintained  in  the  Headquarters, 
Washington,  D.C.,  location,  it  is 
necessary  to  have  an  operating 
personnel  folder  available  to  the 
supervisor  to  evaluate  performance,  and 
related  employment  performance  for 
awards,  promotions  or  recommended 
disciplinary  actions. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

For  use  by  the  supervisor  in 
evaluating  employee  performance  and 
monitoring  of  leave  for  the  purpose  of 
approving  employee  requests  for  leave. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

File  folders  and/or  index  cards. 

retrievabiuty: 

By  name  or  social  security  number. 

SAFEGUARDS: 

Records  are  located  in  lockable  metal 
file  cabinets  or  in  secured  rooms  with 
limited  access.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

The  files  will  be  destroyed  after  the 
employee  leaves  the  Federal  Emergency 


Management  Agency  through  transfer  or 
separation. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Headquarters  and  Regional  and  Field 
offices  within  the  Federal  Emergency 
Management  Agency,  or  managerial 
officials  in  appropriate  posts  of  duty  of 
employee,  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request"  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES:  * 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  employee,  from 
personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

The  Director,  Federal  Emergency 
Management  Agency,  has  determined 
that  this  system  should  be  exempted 
from  subsections  (c)(3),  (d),  (e)(1), 
(e)(4)(G),  (H)  and  (I),  and  (f)  of  the 
Privacy  Act  pursuant  to  5  U.S.C. 
552a(k)(2).  Rules  have  been  promulgated 
in  accordance  with  the  requirements  of  5 
U.S.C.  553  (b),  (c),  and  (e)  and  have  been 
published  in  44  CFR  6.87. 

FEMA/REG-t 

SYSTEM  NAME: 

State  and  local  Civil  Preparedness 
Instructional  Program  (SLCPIP). 


SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Primary  system  located  at  Federal 
Emergency  Management  Agency 
Regions,  address  listed  in  Appendix  AA. 
Decentralized  system  located  with  State 
and  local  agencies  contractors  in 
various  States  who  provide  input  to 
Regional  offices.  Duplicate  data  is 
forwarded  to  State  Emergency 
Management  offices  by  contractors  in 
the  States  for  information  purposes  only. 
Addresses  of  contractors  and  State 
Emergency  Management  offices  are 
available  at  FEMA  Regions. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  include  local  Emergency 
Management  coordinators,  teachers, 
school  administrators  and  local  officials 
who  are  in  need  of  emergency 
management  training. 

categories  of  records  in  the  system: 

This  system  is  comprised  of  4 
reporting  forms  only  one  of  which  has 
names.  These  are  forwarded  from  the 
contractors  at  the  State  level  to  the 
Regional  offices.  The  form  with  names  is 
the  SLCPIP  Contractor’s  Roster.  This 
form  is  used  to  give  name,  address,  and 
title  of  participants  for  each  course  or 
workshop  conducted.  This  is  a  monthly 
report  to  the  Regions. 

The  Contracting  Officer  (Region) 
forwards  to  FEMA  Associate  Director, 
National  Emergency  Training  Center, 
gross  number  of  activities  and 
participants.  The  Regions  maintain  the 
roster.  The  Headquarters  FEMA 
Associate  Director,  National  Emergency 
Training  Center,  consolidates  all  ten 
Regions  reports  and  prepares  a 
consolidated  report  to  the  Director, 
FEMA,  when  required. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

44  U.S.C.  3101;  50  U.S.C.  App.  2253, 
2281;  Reorganization  Plan  No.  3  of  1978, 
43  FR  41943;  and  E.  0. 12148, 44  FR 
43239. 

purpose(s): 

For  the  purpose  of  determining  which 
officials  are  in  need  or  have  taken 
emergency  management  training. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Used  by  the  contractor  to  report  to  the 
contracting  officer  (Region)  his  progress 
and  expenditures.  The  Regions  use  this 
system  to  report  quarterly  to  FEMA 
Headquarters  Associate  Director, 
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National  Emergency  Training  Center, 
progress  of  the  training  activities.  The 
Associate  Director,  National  Emergency 
Training  Center,  prepares  a 
consolidated  quarterly  report  to  the 
Director,  FEMA.  Additional  routine  uses 
may  include  Nos.  2,  3,  5  and  8  of 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records. 

retrievabiuty: 

By  name,  address,  name  of  course, 
date  and  location. 

safeguards: 

Records  are  kept  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  nog-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  in  active  file  for 
one  calendar  year  or  fiscal  year  or  until 
contract  is  completed.  Records  are  then 
in  inactive  file  for  3-6  years  depending 
on  program.  Disposition  of  records  shall 
be  in  accordance  with  the  FEMA 
Records  Maintenance  and  Disposition 
System.  . 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Regional  Directors  of  FEMA, 
addresses  are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager  in  whose  region  you  are 
interested  in.  Written  requests  should  be 
clearly  marked  "Privacy  Act  Request” 
on  the  envelope  and  letter.  Include  full 
name  of  the  individual,  some  type  of 
appropriate  personal  identification,  and 
current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 


concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

The  source  for  information  on 
participants  in  a  course  is  forwarded  by 
the  contractors  in  the  various  States  as 
he  conducts  training  activities  in  his 
State. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/GOV’T-1 

SYSTEM  NAME: 

Uniform  Identification  System  for 
Federal  Employees  Performing  Essential 
Duties  During  Emergencies. 

SECURITY  classification: 

Unclassified. 

SYSTEM  location: 

Records  are  located  at  the  Personnel 
Office  or  designated  office  of  local 
installation  of  the  Department  or 
Agency  which  currently  employs  the 
individual. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Only  active  Federal  employees  who 
have  been  assigned  emergency  duties 
for  the  Federal  Government  following 
the  declaration  of  an  emergency  due  to 
an  expected  attack  on  the  United  States 
or  a  natural  or  man-caused  disaster 
occurs. 

categories  of  records  in  the  system: 

The  indentification  card  will  be 
provided  directly  to  the  employee  who 
is  assigned  emergency  duties.  The  card 
will  include  a  photograph  of  the 
individual,  individual’s  name,  signature 
and  emergency  function,  date  of  birth, 
height,  weight,  color  of  hair,  color  of 
eyes,  and  blood  type.  Each  department, 
agency,  or  official  authorized  to  issue 
the  emergency  identification  card  is 
responsible  for  maintaining  the 
following  information  for  the  Federal 
Emergency  Management  Agency:  (1)  the 
number  of  cards  issued  and  outstanding 
to  Federal  employees:  (2)  the  card 
numbers  and  names  of  personnel  to 
whom  the  cards  have  been  issued:  (3) 
the  total  number  of  cards  recalled  and  in 
safekeeping:  (4)  the  total  number  of 
cards  destroyed:  (5)  the  total  number  of 
cards  lost  or  unaccounted  for;  (6) 
regaining  possession  of  an  destroying 
the  emergency  indentification  card  from 
personnel  whose  employment  with  the 


issuing  agency  has  ceases:  and  (7) 
providing  FEMA  with  copies  of  any 
directives  published  to  implement  the 
provisions  of  issuing  emergency 
identification  cards. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Sections  201,  204,  and  407  of  the 
Federal  Civil  Defense  Act  of  1950,  as 
amended:  50  U.S.C.  App.  2251  et  seq.; 
Reorganization  Plan  Number  3  of  1978, 

43  FR  41943:  and  Executive  Order  12148 
of  July  20, 1979,  44  FR  43239. 

purpose(s): 

Upon  an  attack  on  the  United  States, 
or  upon  a  declaration  by  the  President 
or  the  Congress,  or  by  a  Federal 
Government  official  duly  authorized  by 
the  President  or  the  Congress,  that  an 
emergency  situation  exists  due  to  an 
expected  attack  on  the  United  States  or 
a  natural  or  man-caused  disaster  occurs, 
or  is  expected  within  the  United  States, 
Federal  employees,  who  have  been 
assigned  emergency  duty  functions,  are 
expected  to  be  in  need  of  freedom  of 
movement  in  order  to  report  for  and 
carry  out  their  emergency  assignments. 
To  facilitate  such  mobility  and  freedom 
of  movement,  a  uniform  means  of 
identification  is  required  to  enable  State 
and  local  civil  defense  authorities  and 
law  enforcement  officials  to  readily 
recognize  such  Federal  employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Each  department,  agency,  or  official 
authorized  to  issue  the  emergency 
identification  card  is  responsible  for 
maintaining  the  seven  items  of 
information  listed  under  the  categories 
of  records  in  the  system  for  FEMA  and 
reporting  this  type  of  information  back 
to  FEMA  for  the  purpose  of  maintaining 
a  control  over  the  number  of  emergency 
identification  cards  issued,  to  whom 
they  are  issued,  for  what  purpose,  and 
maintaining  statistical  information  and 
the  individuals  provide  the  I.D.  cards  to 
State  and  local  civil  defense  authorities 
and  law  enforcement  officials  to  readily 
recognize  Federal  employees  who  have 
been  assigned  emergency  duties. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders 
on  lists  and  forms,  ancl  in  computer 
processible  storage  media. 


/ 
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retrivability: 

By  name  of  the  Federal  employee  or 
FEMA  emergency  identification  card 
number. 

safeguards: 

These  records  are  located  in  lockable 
metal  file  cabinets  or  in  secured  rooms 
with  access  limited  to  those  personnel 
whose  official  duties  require  access. 

retention  and  disposal: 

Emergency  identification  cards  will  be 
issued  for  a  period  not  to  exceed  five 
years.  An  annual  review  of  the 
assignment  of  all  personnel  to  whom 
such  cards  have  been  issued  will  be 
made.  If  the  person  no  longer  requires 
the  assignment,  the  card  will  be  recalled 
and  the  card  number  may  be  reassigned 
to  another  individual,  or  destroyed  by 
burning  or  shredding.  The  card  will  be 
recalled  at  any  time  when  the 
emergency  assignments  are  withdrawn 
or  the  employee  leaves  the  government 
service. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Resource 
Management  and  Administration, 

Federal  Emergency  Management 
Agency,  will  maintain  records  of  card 
numbers  issued  to  each  Department  or 
Agency  authorized  to  issue  the 
identification  card  for  FEMA.  The 
Departments  or  Agencies  will  maintain 
their  own  records  of  individuals  to 
whom  the  identification  cards  have  been 
issued.  The  Associate  Director, 

Resource  Management  Administration, 
Federal  Emergency  Management 
Agency,  Washington,  D.C.  20472  is  the 
appropriate  address  for  records 
maintained  by  FEMA. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  Department  or  Agency  which 
currently  employs  the  individual. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  this 
system  should  direct  their  request  to  the 
Department  or  Agency  which  currently 
employs  the  individual. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register.  When  requesting 
records  maintained  by  a  Department  or 
Agency,  the  individual  must  also  comply 
with  the  Privacy  Act  regulations  of  that 
Department  or  Agency. 


RECORD  SOURCE  CATEGORIES: 

Subject  individuals,  current 
supervisors  who  determine  the  need  for 
issuance  of  an  emergency  identification 
card  because  of  nature  of  emergency 
assignment. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

NPP-1  - 

SYSTEM  NAME: 

National  Defense  Executive  Reserve 
System. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Management  Agency,  Office  of 
National  Preparedness  Programs, 
Washington,  D.C.  20472;  all  FEMA 
regional  offices  listed  in  Appendix  AA 
to  these  notices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Applicants  for  and  incumbents  of 
NDER  assignments. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  and  administrative  records, 
skills  inventory,  training  data,  and  other 
related  records  necessary  to  coordinate 
and  administer  the  NDER  program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Defense  Production  Act,  1950, 
Executive  Order  11179,  September  22, 
1964,  as  amended  by  Executive  Order 
12148,  July  20, 1979. 

purpose(s): 

For  the  purpose  of  administering  the 
NDER  program,  agency  officials  and 
officials  of  participating  departments 
and  agencies  may  obtain  from  the  NDER 
Coordinator  data  relevant  to  reservists 
assigned  to  their  units. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Periodically,  a  directory  (containing 
name,  title,  business  name  and  address, 
NDER  unit,  and  status-emeritus  or 
active)  will  be  distributed  to  reservists 
and  to  NDER  units.  Additional  routine 
use  may  include  Nos.  3, 5  and  8  of 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Mag-tape,  drum,  disc  and  paper. 


retrievabiuty: 

By  name,  personnel  data,  skills  or 
agency. 

safeguards: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL; 

Retention  of  records  shall  be  for 
duration  of  application  or  assignment. 
Disposition  of  records  shall  be  in 
accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  National 
Preparedness  Programs,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  FEMA 
Regional  Directors,  addresses  listed  in 
Appendix  AA  of  these  notices. 

NOTIFICATION  PROCEDURE: 

Inquires  should  be  addressed  to  the 
system  manager(s).  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  m  the 
system  should  direct  their  request  to  the 
system  manager(s).  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  tetter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  record 
pertains. 
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SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/NPP-2 
System  name: 

Resource  Interruption  Monitoring 
System. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  National  Preparedness 
Programs,  Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  reporting  or  commenting 
on  resource  shortages  during  national 
emergencies — private  citizens;  industry 
experts;  business,  labor  and  government 
leaders. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  name,  address,  telephone 
number,  statements  about  resource 
problems,  and  other  related  information 
necessary  to  monitor  resource 
interruptions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  12148,  July  20, 1979. 
purpose(s): 

For  the  purpose  of  assessing  the  status 
of  resources  (supply  shortage  or 
problems  of  maldistribution)  which 
poses  a  threat  to  the  health  and  welfare 
of  communities  or  to  the  economy  or 
security  of  the  Nation  when  normal 
market  mechanisms  appear  inadequate, 
agency  analysts  summarize  reports  for 
comparison  to  economic  norms  or  for 
highlighting  problems  in  an  industry  or 
in  a  geographic  area.  In-house  agency 
use  is  also  made  of  the  computerized 
communication  and  conferencing 
components  of  the  system  for  the 
purpose  of  carrying  on  conferences  and 
discussions,  and  for  transmitting  other 
related  communications  among  the 
offices  of  FEMA. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Individual  applications  for  assistance 
may  be  referred  for  response  to  another 
'  agency  with  emergency  responsibilities. 
Information  may  be  provided  to  Federal, 
State  and  local  officials  with  emergency 
responsibilities  and  to  selected 
industries  for  purpose  of  coordinating 
actions  taken  to  alleviate  the  crisis 
situation;  to  news  media.  Additional 
routine  uses  may  include  Nos.  5  and  8  of 
Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Mag-tape,  drum,  disc  and  paper. 

retrievability: 

By  name,  problem  resource, 
geographic  area,  and  phrase  in  text. 

safeguards: 

Personnel  screening  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
arid/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  for 
duration  of  resource  problem. 

Disposition  of  records  shall  be  in 
accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  National 
Preparedness  Programs,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 


RECORD  SOURCE  CATEGORIES: 

Individual  applicatications  for 
assistance  in  locating  alternate  supplies; 
news  media  reports;  notifications  by 
individual  correspondence  or  phone, 
from  Congress,  by  original  staff  reports 
or  reports  from  other  agencies. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/NPP-3 

SYSTEM  NAME: 

Industrial  Group  Consultation. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  National  Preparedness 
Programs,  Washington,  D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  in  industrial 
organizations,  or  national  organizations 
who  participate  in  emergency 
management  services. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Names,  addresses,  organization 
affiliation,  and  speech  making. 

purpose(s): 

For  the  purpose  of  obtaining  speakers 
at  conventions,  seminars,  courses,  etc. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

44  U.S.C.  3101;  50  U.S.C.  App.  2253, 
2281;  and  E.  0. 12148  dated  July  20, 1979. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  communicate  with  industrial  and 
national  organizations  who  can  perform 
emergency  management  services;  to 
obtain  speakers  at  conventions, 
seminars,  courses,  etc. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

3x5  index  cards. 

retrievability: 

By  name,  company  or  organizations. 

safeguards: 

All  records  are  maintained  in  areas 
that  are  secured  by  building  guards 
during  non-business  hours.  Records  are 
retained  in  areas  accessible  only  to 
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authorized  personnel  who  are  properly 
screened,  cleared  and  trained. 

RETENTION  AND  DI9POSAL: 

Files  kept  until  obsolete,  then 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  National 
Preparedness  Programs,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Directly  from  the  individuals  in  the 
system. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-1 

SYSTEM  NAME: 

Disaster  Recovery  Assistance  Files. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION*. 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472  and  FEMA  Regional  Offices, 
addresses  are  listed  in  Appendix  AA. 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  applying  for  disaster  reoovery 
assistance  following  Presidentially 
declared  major  disasters  or 
emergencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Socio-economic,  demographic  and 
financial  information;  disaster  impact 
(including  verification  and  cost 
estimates);  disaster  recovery  plans  and 
needs;  and  assistance  requested  by 
applicant.  Files  include  applications  for 
individual  and  family  grant  programs; 
temporary  housing  assistance;  disaster 
unemployment  assistance;  home  and 
personal  loans;  status  of  disposition  of 
applications;  and  legal  services. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Pub.  L.  93-288,  Disaster  Relief  Act  of 
1974;  Reorganization  Plan  No.  3  of  1978, 
43  FR  41943;  and  E.  0. 12148,  44  FR 
43239. 

purpose(s): 

The  information  is  used  by  FEMA  and 
its  agents  in  carrying  out  the  Federal 
disaster  relief  and  recovery  assistance 
programs  in  Presidentially  declared 
disasters  and  emergencies;  to  coordinate 
recovery  assistance;  for  making 
eligibility  determinations;  and  verifying 
nonduplication  of  benefits. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

To  other  Federal,  state  and  local 
agencies  for  the  purpose  of  providing 
relief  and  recovery  assistance. 

Additional  routine  uses  may  include 
Nos.  1,  2,  3,  5,  6  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape/disc/drum  and  file 
folders. 

RETRIEV  ABILITY: 

By  name,  address  or  case  file  number. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Applications  and  supporting 
documents  are  retained  until  the 


disaster  field  office  closes,  and  then 
moved  to  the  FEMA  Regional  Office  and 
kept  for  a  period  of  three  years  after  the 
date  of  the  disaster  declaration. 
Disposition  of  records  shall  be  in 
accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGERS)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,' some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office's 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURE: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Applicants  for  disaster  recovery 
assistance,  financial  references,  credit 
rating  bureaus,  insurance  companies 
and  agencies  providing  disaster  relief. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-2 

SYSTEM  NAME: 

Temporary  Housing  Files. 

SECURITY  classification: 

Unclassified. 
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system  location: 

FEMA  Regional  Offices,  addresses 
listed  in  Appendix  AA. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  apply  for  temporary 
housing  assistance  in  Presidentially 
declared  major  disaster  or  emergency 
areas,  and  candidates  for  staff  positions 
at  Federal  Disaster  Assistance  Centers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personal  information  is  contained, 
such  as  name,  address,  social  security 
number,  telephone  number,  wages,  job 
location,  family  income,  insurance  data 
(relating  to  home)  as  pertaining  to  some 
applicants,  and  disapproval  or  approval 
of  applicants  for  aid  or  employment. 
There  is  general  correspondence 
concerning  complaints,  plaudits, 
reinstatement  on  jobs  or  housing, 
requests  for  disbursement  of  payments 
and  inquiries  from  tenants  and 
landlords  in  regard  to  aid.  Files  also 
include  general  administrative  and  fiscal 
information,  including  payroll,  payment 
schedules  and  forms,  travel  vouchers, 
time  and  attendance  records, 
applications,  termination  notices, 
individual  and  family  grant  programs, 
damage  and  relocation  information, 
leases,  contracts,  listings  of  emergency 
repairs  given  as  a  result  of  specific 
natural  disasters,  reasons  for  tenant 
eviction  or  denial  of  aid,  sales 
information  on  homes  after  tenant 
purchase,  and  status  of  dispositions  of 
applicants  for  housing. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Pub.  L.  93-288,  Disaster  Relief  £.ct  of 
1974;  Reorganization  Plan  No.  3  of  1978, 
43  FR  41943;  and  E.0. 12148,  44  FR  43239. 

purpose(s): 

The  information  is  used  by  FEMA  and 
its  agents  in  administering  the  Federal 
disaster  relief  and  recovery  assistance 
programs  in  Presidentially  declared 
disasters  and  emergencies. 

ROUTINE  uses  of  records  maintained  in 

THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

This  information  may  be  disclosed  to: 
local  public  assistance  departments  for 
relocation  information;  to  the  Post 
Office  for  location  of  individuals;  to 
Department  of  Motor  Vehicles  and  State 
Tax  Departments  for  serial  numbers  and 
costs  of  mobile  homes  and  vehicles;  to 
local  housing  authorities  and 
departments  of  community  affairs  to 
determine  family  status  relating  to 
relocation  into  other-than-temporary 
housing;  and  to  utility  companies 
regarding  lease  dates  and  forwarding 


information.  Additional  routine  uses 
may  include  Nos.  1,  2,  3,  5,  6,  and  8  of 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Magnetic  tape/disc/drum  and  file 
folders. 

retrievabhjty: 

By  name,  address  or  case  file  number. 

safeguards: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Applications  and  supporting 
documents  are  retained  until  the 
disaster  field  office  closes.  When  a 
Disaster  Field  Office  has  been  audited 
and  closed  out,  any  pertinent  records 
are  shipped  to  the  Regional  Office  and 
kept  for  a  period  of  three  years  after  the 
date  of  the  disaster  declaration. 
Disposition  of  records  shall  be  in 
accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Regional  directors  of  FEMA, 
addresses  are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers 
license,  employing  office’s  identification 
card,  or  other  identification  data. 

RECORD  ACCESS  PROCEDURE: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 


and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORY 

Subject  individuals;  social  security 
and  other  State  and  city  agencies; 
current  or  previous  employers;  credit 
rating  bureaus;  financial  institutions; 
insurance  companies  and  agencies 
providing  disaster  relief. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-3 
SYSTEM  NAME: 

Disaster  Assistance  Personnel 
Reserve  Files. 

SECURITY  classification: 

Unclassified. 

system  location: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472;  all  Regional  Offices, 
addresses  listed  in  Appendix  AA. 

categories  of  individuals  covered  by  the 

SYSTEM: 

Individuals  designated  as  active 
disaster  Assistance  Reservists. 

CATEGORIES  OR  RECORDS  IN  THE  SYSTEM: 

File  folders  and  computer  files  contain 
name,  address,  telephone  number,  social 
security  number,  grade  and  salary, 
professional  specialities  and  experience 
in  disaster  relief  and  recovery  activities, 
type  and  date  of  appointment, 
expiration  data,  availability,  and  duty 
station. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Pub.  L.  93-288,  Disaster  Relief  Act  of 
1974;  Reorganization  Plan  No.  3  of  1978, 
43  FR  41943;  and  E.  0. 12148,  44  FR 
43239. 

purpose(s): 

The  information  is  used  by  FEMA  in 
fulfilling  personnel  requirements  in 
preparation  for  as  well  as  in  actual 
disaster  response  and  recovery  periods 
following  presidentially  declared 
disasters  and  emergencies. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

This  information  may  not  be  disclosed 
outside  the  Federal  Emergency 
Management  Agency  except  as  listed  in 
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paragraphs  1,  2,  3, 4,  5, 6  and  8  of 
Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Magnetic  tape/disc/drum  and  file 
folders. 

RETRIEV  ABILITY: 

Name,  functional  title. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  until 
employee  termination  date.  Disposition 
of  records  shall  be  in  accordance  with 
the  FEMA  Records  Maintenance  and 
disposition  system. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  Regional 
directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURE: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 


FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Applicants  for  and  current  employees 
of  FEMA’s  disaster  response  and 
recovery  personnel  reserve. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

FEMA/SLPS-4 

SYSTEM  NAME: 

FEMA  Form  95-3,  Appl  for  Enrollment 
in  Arch  Engr  Prof  Dev  Prog. 

SECURITY  classification: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  apply  for  FEMA 
professional  development  courses: 
Fallout  Shelter  Analysis  (FSA), 
Protective  Construction  (PC), 
Environmental  Engineering  (EE), 
Multiprotection  Design  (MPD). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  applicant's  name,  address, 
date  of  birth,  education  and  status  of 
completion  in  the  course. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  USC  301,  44  USC  3104,  50  USC  App. 
2253. 

purpose(s): 

For  the  purpose  of  ascertaining 
qualifications  for  certification  as  FSA 
for  issuance  of  appropriate  certificates 
and  development  of  mailing  lists  for 
disseminating  new  information  to  them 
as  appropriate. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  names  and  addresses  of  the 
individuals  are  used  to  print  mailing 
labels  to  send  them  the  most  up-to-date 
information  on  Fallout  Shelter  Analysis. 
Additional  routine  use  may  include  Nos. 
5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Application  forms  are  kept  in  loose- 
leaf  binders.  Some  of  the  data  are  kept 
on  computer  magnetic  tapes  for 


processing  in  conjunction  with 
dissemination  of  new  information. 

RETRIEV  ABILITY: 

By  the  name  of  the  individual  to 
whom  the  record  pertains. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
application  forms  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Files  are  considered  permanent. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver's  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above.  _ 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

FEMA  Form  95-3  submitted  by 
applicants. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 
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FEMA/SLPS-5 
SYSTEM  name: 

FEMA  Summer  Shelter  Survey 
Program. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  who  apply  for  FEMA 
Summer  Shelter  Survey  Program. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  student’s  name,  address, 
telephone  number,  college,  age, 
veteran’s  status,  license,  curriculum, 
number  of  college  years  completed,  prior 
Summer  Shelter  Survey  training, 
experience,  availability  of 
transportation  and  training. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  44  U.S.C.  3101,  50  U.S.C. 
App.  2253. 

purpose(s): 

For  the  purpose  of  selecting  students 
for  employment  under  the  Summer 
Shelter  Survey  Program. 

routine  uses  of  records  maintained  in 
the  system,  including  categories  of 
users  and  the  purposes  of  such  uses: 

The  names,  addresses  and  phone 
numbers  are  provided  to  the  U.S.  Army 
Corps  of  Engineers  to  offer  the 
individuals  employment  until  such  time 
as  FEMA  is  prepared  to  assume  the 
selection  process.  A  report  is  available 
to  the  Office  of  Personnel  Management 
which  indicates  which  students  were 
hired  and  which  were  not. 

Additional  routine  use  may  include 
Nos.  5  and  8  of  Appendix  A. 

policies  and  practices  for  storing, 

RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Applications  are  maintained  on 
magnetic  tape,  card  and  loose-leaf 
binders. 

RETRIEV  ABILITY: 

By  the  name  of  the  individual  to 
whom  the  record  pertains. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
application  forms  in  a  locked  container 
and/or  room.  All  records  are  maintained 


in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  for  2 
years.  Disposition  of  records  shall  be  in 
accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  SupportrFederal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request"  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

FEMA  Form  85-1  entitled 
"Application  for  FEMA  Summer  Shelter 
Survey  Program”  and  FEMA  Form  Letter 
1  entitled  "FEMA  Summer  Shelter 
Survey  Employment  Questionnaire” 
submitted  by  applicants. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

None. 

FEMA/SLPS-6 

SYSTEM  NAME: 

Program  Management  Information 
System. 


SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Local  Civil  Preparedness  Directors/ 
Coordinators. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  name  and  business  address 
of  all  local  civil  preparedness  directors/ 
coordinators  participating  in  FEMA 
contributions  programs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  44  U.S.C.  3101;  50  U.S.C. 
App.  2253;  E.  0. 12148,  44  FR  43239; 
Reorganization  Plan  No.  of  1978,  43  FR 
41943. 

PURPOSE(S): 

For  the  purpose  of  keeping  an  up-to- 
date  listing  of  all  local  civil 
preparedness  directors/coordinators 
and  advising  the  public  as  to  who  the 
civil  preparedness  director/ coordinator 
is  for  a  particular  location. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Responding  to  inquiries  from  the 
public  advising  who  the  local  civil 
preparedness  director/coordinator  is  for 
a  particular  location. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  paper  printouts  and 
microfiche. 

RETRIEV  ABILITY: 

By  geographic  location  number 
printed  alphabetically  by  State  and 
agency  name;  name  of  director/ 
coordinator  can  be  retrieved  on  the 
computer  printout. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
printouts  are  kept  in  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 
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RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  until 
obsolete.  Disposition  of  records  shall  be 
in  accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURE: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it. 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

FEMA  Form  19-1,  Program  Paper  for 
Local  Civil  Preparedness,  are  prepared 
by  local  agencies  and  submitted  to  the 
State  and  FEMA  Regional  offices  which 
in  turn  forward  copies  to  FEMA 
Headquarters  for  computer  development 
printouts. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-7 

SYSTEM  NAME: 

Military  Reserve  Program. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 


Programs  and  Support,  Washington, 

D.C.  20472;  all  FEMA  Regional  Directors, 
mailing  addresses  are  listed  in 
Appendix  AA;  and  State  and  local  civil 
preparedness  agencies  requesting 
information. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  military  reservists  who  have  or 
could  have  mobilization  designation  to 
FEMA,  including  FEMA  Regional  offices 
and  State  and  local  civil  preparedness 
agencies. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  copies  of  orders,  lists  of 
reservists  assigned,  and  those  eligible  to 
be  assigned,  to  the  FEMA  regions  and 
State  and  local  civil  preparedness 
agencies;  other  related  documents. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

10  U.S.C.  270;  10  U.S.C.  275;  41  U.S.C. 
3101;  50  U.S.C.  App.  2253;  E.  0. 12148,  44 
FR  43239;  Reorganization  Plan  No.  3  of 
1978,  43  FR  41943;  P.  L.  93-579. 

purpose(s): 

For  the  purpose  of  preparing 
statistical  reports,  rosters,  lists  of  new 
assignees,  review  of  assignments  to 
provide  information  for  reallocation  of 
vacant  spaces,  provide  basis  for  general 
management  of  the  program  including 
the  preparing  of  efficiency  and  other 
reports. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Applications  are  processed  by  the 
uniformed  service’s  personnel 
headquarters  and  if  approved,  issuances 
of  assignment  orders  are  distributed  to 
interested  offices  for  program  recruiting, 
record  and  management  purposes. 

Additional  routine  uses  may  include 
Nos.  5,  7  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  ANO 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  printouts  and  orders  and 
related  papers  are  filed  in  paper  file 
folders  in  metal  file  cabinets. 

retrievabmjty: 

At  FEMA  Headquarters — by  region 
and  military  service;  At  FEMA  Regional 
offices — by  military  service,  State  and 
individual  name. 

safeguards: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  file  folders  in  a  locked  container 
and/or  room.  All  records  are  maintained 


in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  as  long 
as  the  individual  is  assigned  to  the 
program.  Disposition  of  records  shall  be 
in  accordance  with  the  FEMA  Records 
Maintenance  and  Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  mailing  addresses 
are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
appropriate  system  manager.  Written 
requests  should  be  clearly  marked 
“Privacy  Act  Request”  on  the  envelope 
and  letter.  Include  full  name  of  the 
individual,  some  type  of  appropriate 
personal  identification,  and  current 
address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office's 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
appropriate  system  manager.  Written 
requests  should  be  clearly  marked 
"Privacy  Act  Amendment”  on  the 
envelope  and  letter.  The  letter  should 
state  clearly  and  concisely  what 
information  is  being  contested,  the 
reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information 
sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Reservist  submits  completed 
application  to  FEMA  Regional  or  State 
and  local  civil  preparedness  agency 
where  he  or  she  desires  to  work. 
Application  is  endorsed  at  each  level 
and  forwarded  through  civil 
preparedness  channels  to  the  respective 
service  personnel  administrative 
headquarters  for  processing,  and  if 
approved,  issuance  of  assignment 
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orders.  Copies  of  assignment  orders  are 
distributed  to  interested  offices. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-8 
SYSTEM  NAME: 

Radioactive  Materials  Inventory. 

SECURITY  classification: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472;  all  FEMA  Regional  offices; 
National  Emergency  Training  Center, 
Emmitsburg,  Maryland;  Computer 
Center;  Olney,  Maryland;  and  Defense 
General  Supply  Center,  ATTN:  DCPO, 
Richmond,  Virginia.  Mailing  addresses 
for  the  Regional  offices  are  listed  in 
Appendix  AA.  Copies  are  also 
maintained  at  the  appropriate  State  end 
local  civil  preparedness  agencies  and  at 
State  radiological  systems  maintenance 
and  calibration  facilities,  and  as 
applicable  to  another  Federal  agency  or 
FEMA  contractor  having  radioactive 
material  on  loan. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Custodians  of  FEMA  Radioactive 
Material. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  a  listing  of  all  FEMA 
owned  radioactive  materials  on  loan  to 
a  State,  other  Federal  agencies,  FEMA 
contractors  and  others.  Categories  of 
information  stored  in  the  system 
include:  custodian’s  name,  address,  city, 
county,  telephone  number,  user 
authorization  number  and  expiration 
date,  date  of  transfer,  FEMA  Region, 
State,  storage  name,  address,  city, 
county,  license  number,  type,  expiration 
date,  radioactive  material  nomenclature; 
isotope,  activity;  civil  preparedness 
nomenclature;  serial  numbers;  leak  test 
data,  ID  number  of  item,  voucher 
number  and  date. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301;  44  U.S.C.  3104;  50  U.S.C. 
App.  2253;  E.  0. 12148,  44  FR  43239; 
Reorganization  Plan  No.  3  of  1978,  43  FR 
41943. 

purpose: 

For  the  purpose  of  controlling  and 
maintaining  a  record  to  whom 
radioactive  materials  are  loaned  in 
order  to  avoid  loss  or  unauthorized  use. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

RADEF  and  Technological  Hazards 
Branch,  Office  of  State  and  Local 
Programs  and  Support — as  an  inventory 
of  all  FEMA  owned  radioactive 
materials  including  whether  on  loan  or 
in  storage;  locating  an  item  by  ID 
number  or  serial  number;  determining 
custodian  of  an  item;  number  of  items  on 
loan  to  a  State,  other  Federal  agency, 
contractor  and  others;  record  of  license 
number  authorizing  custodian 
possession  of  material;  inventory  of 
items  by  radioisotope;  using 
incapsulation  date  and  radioisotope 
decay  to  determine  activity  at  any  given 
time.  File  may  be  sorted  and/or 
searched  by  any  items  in  Record- 
Category  above.  As  records  are 
updated,  file  incorporates  records  into  a 
historical  file  so  that  previous 
information  remains  on  storage  enabling 
a  listing  of  all  previous  data  in  file  in 
various  Record-Categories.  This  permits 
a  listing  of  leak  test  history  data,  listing 
of  all  storage  locations  and  date  of 
transfer,  listing  of  all  custodians,  date  of 
transfer,  license  numbers  under  which 
item  was  loaned.  Based  on  expiration 
date  of  license,  lists  can  be  prepared  of 
licenses  due  for  renewal  and  overdue. 
Based  on  leak  test  date,  lists  can  be 
prepared  of  items  scheduled  for  leak 
testing  and  overdue.  Items  in  possession 
of  unauthorized  personnel  can  be  traced 
to  last  custodian  by  serial  number,  ID 
number  or  other  available  nomenclature. 

Regional  Offices,  FEMA — same  uses 
as  RADEF  and  Technological  Hazards 
Branch,  Office  of  State  and  Local 
Programs  and  Support;  usually  limited  to 
radioactive  material  on  loan  to  States  in 
their  respective  regions.  For  lost  or 
unauthorized  sources  entire  file  may  be 
searched. 

State  Radiological  Systems 
Maintenance,  Maintenance  and 
Calibration  Facility,  State  Civil 
Preparedness  Office,  Other  Federal 
Agencies,  FEMA  Contractors  and  others 
possessing  loaned  material:  Same  as 
RADEF  and  Technological  Hazards 
Branch,  Office  of  State  and  Local 
Programs  and  Support;  usually  limited  to 
radioactive  material  items  on  loan  to  the 
user.  For  lost  or  unauthorized  sources 
entire  file  may  be  searched. 

Additional  routine  uses  may  include 
Nos.  1,  5,  and  8  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Computer  magnetic  tapes  and  disks, 
computer  paper  printouts. 


retrievability: 

•  Computer  file  is  accessible  by  any  of 
the  categories  listed  in  Record-Category 
above. 

SAFEGUARDS: 

Requests  for  computer  printouts  are 
made  by  other  users  through  FEMA 
RADEF  and  Technological  Hazards 
Branch.  Authorized  users  have  access  to 
data  on  computer  tapes  and  disks 
through  computer  terminals.  Printouts  at 
FEMA  facilities  are  stored  in  a  locked 
container  and/or  room.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Files  are  updated  as  changes  occur. 
Previous  data  is  stored  in  history  file  for 
historical  data  printouts  described  in 
Routine-Uses. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  all  Regional 
Directors  of  FEMA,  addresses  are  listed 
in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
appropriate  system  manager.  Written 
requests  should  be  clearly  marked 
"Privacy  Act  Request"  on  the  envelope 
and  letter.  Include  full  name  of  the 
individual,  some  type  of  appropriate 
personal  identification,  and  current 
address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identitification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
appropriate  system  manager.  Written 
requests  should  be  clearly  marked 
“Privacy  Act  Amendment”  on  the 
envelope  and  letter.  The  letter  should 
state  clearly  and  concisely  what 
information  is  being  contested,  the 
reasons  for  contesting  it,  and  the 
proposed  amendment  to  the  information 
sought. 
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FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Data  to  update  file  is  supplied  by 
custodians  of  loaned  material  (note: 
transferee  will  report  name  of  new 
custodian),  State  Civil  Preparedness 
Agency  Maintenance  and  Calibration 
Facility  personnel,  FEMA  Regional 
offices,  RADEF  and  Technological 
Hazards  Branch  of  Office  of  State  and 
Local  Programs  and  Supports;  other 
sources  include  other  FEMA  divisions. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-9 

SYSTEM  NAME'. 

Maintenance  and  Calibration. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  location: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Programs  and  Support,  Washington, 

D.C.  20472;  all  FEMA  Regional  Offices, 
FEMA  Computer  Center,  Defense 
General  Supply  Center,  ATTN:  DCPO, 
Richmond,  Virginia.  Mailing  addresses 
for  the  Regional  Offices  are  listed  in 
Appendix  AA.  Copies  are  also 
maintained  at  the  appropriate  State  and 
local  civil  defense  agencies  and  at  State 
radiological  systems  maintenance  and 
calibration  facilities,  and  as  applicable 
to  another  Federal  agency. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  State  RADEF  Officers  and 
Maintenance  Officers.  4 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  containing  the  shipping  and 
mailing  addresses  of  the  State 
radiological  systems  maintenance, 
maintenance  and  calibration  facilities.  It 
also  contains  the  name  and  telephone 
number  of  the  maintenance  officer  of  the 
maintenance  and  calibration  facility  and 
the  State  RADEF  officer. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  44  U.S.C.  3104;  50  U.S.C. 
App.  2253;  and  E.  0. 12148,  July  20, 1979. 

purpose(s): 

For  the  purpose  of  keeping  an  up-to- 
date  list  and  addresses  of  the 
maintenance  officer  of  the  maintenance 
and  calibration  facility  and  the  State 
RADEF  officer. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

RADEF  and  Technological  Hazards 
Branch — to  address  correspondence  to 
the  facilities.  Names  and  telephone 
numbers  are  used  to  contact  individuals 
by  phone  as  required. 

FEMA  Regions:  Same  as  RADEF  and 
Technological  Hazards  Branch  for  the 
states  in  their  region. 

FEMA  Computer  Center — to  prepare 
mailing  and  shipping  labels  for  computer 
output. 

Others:  Copy  furnished  Defense 
General  Supply  Center,  ATTN:  DCPO, 
Richmond,  Virginia,  for  use  by  them  and 
the  associated  FEMA  Federal  Supply 
Depot  to  ship  and  mail  supplies  to  the 
states  for  use  under  the  Radiological 
Systems  Maintenance  contract. 
Information  furnished  to  other  FEMA 
elements,  other  Federal  agencies  and  to 
State  radiological  maintenance  facilities 
upon  request  in  order  to  furnish  supplies 
and/or  information  for  use  in  the 
radiological  systems  maintenance 
contract. 

Additional  routine  uses  may  include 
Nos.  5  and  8  of  Appendix  A. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  files  and  computer  tapes  and 
disks. 

RETRIEV  ABILITY: 

Filed  by  region  then  alphabetically  by 
State  name. 

SAFEGUARDS: 

Authorized  users  have  access  to  data 
on  computer  tapes  and  disks  through 
computer  terminals.  Printouts  at  FEMA 
facilities  are  stored  in  a  locked 
container  and/or  room.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

When  a  list  is  updated,  the  prior  list  is 
destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472;  and  all 
Regional  Directors  of  FEMA,  addresses 
listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 


should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Information  submitted  by  State 
RADEF  Officer,  Maintenance  and 
Calibration  Facility  Officer,  FEMA 
Regional  Staff,  and  others 
knowledgeable  of  change  in  data. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT*. 

None. 

FEMA/SLPS-10 
SYSTEM  NAME: 

Radiation  Exposure  and  Radioactive 
Materials;  Radiation  Committee 
Records. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Office  of  State  and  Local 
Program  and  Support,  Washington,  D.C. 
20472;  National  Emergency  Training 
Center,  Emmitsburg,  Maryland,  and 
FEMA  Computer  Center,  Olney, 
Maryland.  Mailing  addresses  of  the 
Regional  Offices  are  listed  in  Appendix 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Files  contain  the  following  types  of 
individuals  within  FEMA  or  under 
FEMA  Byproduct  Materials  License:  All 
authorized  users  of  sources  of  ionizing 
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radiation;  activity  radiation  safety 
officers;  ionizing  radiation  dose  records 
for  individuals  using  or  exposed  to 
ionizing  radiation  under  FEMA  license 
or  authorization;  authorized  custodians 
of  FEMA  sources  of  ionizing  radiation; 
committee  members  and  alternates. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Files  contain  records  produced  in  the 
conduct  of  committee  duties  and 
functions  which  include  the  control  and 
administration  of,  the  procurement,  use, 
handling,  storage  and  disposal  of  all 
sources  of  ionizing  radiation  throughout 
FEMA  and  other  users  under  FEMA 
licenses  and  authorizations,  assuring 
compliance  with  licenses  and 
authorizations  issued  to  FEMA  for 
ionizing  radiation  and  the  regulations 
applicable  to  these  license  holders. 
Records  include  committee  members, 
authorized  users,  activity  radiation 
safety  officers,  ionizing  radiation  dose 
records  for  individuals  who  may  be 
exposed  to  FEMA  sources  of  ionizing 
radiation,  and  inspections  (surveys)  of 
activities  and  facilities  using  FEMA 
sources  of  ionizing  radiation. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

44  U.S.C.  3101;  50  U.S.C.  App.  2253, 
2281;  44  U.S.C.  2073  2093,  2095,  2111, 

2112,  2201,  2232,  2233,  2234,  2273  and 
E.0. 12148,  July  20, 1979. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Radiation  control  committee:  In 
conduct  of  committee  duties  and 
functions  including  the  following: 

Serving  as  an  advisory  board 
recommending  approval  and  exercising 
control  of  the  procurement,  use, 
handling,  storage,  and  disposal  of 
sources  of  ionizing  radiation  for 
emergency  management  purposes; 
based  upon  the  qualifications  submitted, 
designate  for  approval  all  authorized 
users  of  sources  of  ionizing  radiation 
within  FEMA  or  under  FEMA  licenses  or 
authorizations;  recommend  for  approval 
activity  radiation  safety  officers  for  all 
FEMA  installations  and  other  facilities 
where  sources  of  ionizing  radiation  are 
used,  handled  or  stored  under  FEMA 
licenses  or  authorizations;  establishes 
general  procedures  and  guidance 
governing  the  use,  handling,  storage  of 
sources  of  ionizing  radiation,  including 
appropriate  health  physics  or  emergency 
procedures  and  precautions, 
establishing  formal  rules  and  regulations 
as  necessary;  assure  that  the  rules  and 
conditions  of  the  FEMA  licenses, 
authorizations,  and  regulations  are 
observed  in  all  FEMA  activities; 
maintain  records  of  the  procurement. 


receipt,  transfer  and  disposal  of  all 
FEMA  sources  of  ionizing  radiation; 
maintain  ionizing  radiation  dose  records 
for  each  FEMA  employee  and  other 
individual  who  may  have  been  exposed 
to  ionizing  radiation  under  FEMA 
lioenses  or  authorizations;  providing 
liaison  with  other  Federal  agencies  with 
regard  to  committee  duties  and 
functions;  maintain  records  of 
applications  and  amendments  to 
licenses  and  authorizations  for  the  use 
of  ionizing  radiation  at  FEMA  facilities; 
maintains  records  of  periodic 
inspections  of  all  FEMA  activities 
involved  with  sources  of  ionizing 
radiation  under  FEMA  licenses  and 
authorizations. 

Additional  routine  uses  may  include 
Nos.  1,  5,  and  8  of  Appendix  A. 

purpose(s): 

For  the  purpose  of  procuring,  using, 
handling,  controlling,  and  administration 
of,  the  procurement,  use  handling, 
storage  and  disposal  of  all  sources  of 
ionizing  radiation  throughout  FEMA  and 
other  users  under  FEMA  licenses  and 
authorizations,  assuring  compliance 
with  licenses  and  authorizations  issued 
to  FEMA  for  ionizing  radiation  and  the 
regulations  applicable  to  these  license 
holders. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  files  and  radioactive  materials 
inventory  on  computer  magnetic  tape 
and  disks. 

retrievability: 

Filed  by  subject  and  ionizing  radiation 
exposure  records  subfiled  alphabetically 
by  name. 

SAFEGUARDS: 

Requests  for  computer  printouts  are 
made  by  other  users  through  FEMA 
RADEF  and  Technological  Hazards 
Branch.  Authorized  users  have  access  to 
data  on  computer  tapes  and  disks 
through  computer  terminals.  Printouts  at 
FEMA  facilities  are  stored  in  a  locked 
container  and/or  room.  All  records  are 
maintained  in  areas  that  are  secured  by 
building  guards  during  non-business 
hours.  Records  are  retained  in  areas 
accessible  only  to  authorized  personnel 
who  are  properly  screened,  cleared  and 
trained. 

RETENTION  AND  DISPOSAL: 

Files  kept  in  accordance  with  10  CFR 
19,  20,  30  and  33.  Files  not  covered  by  10 
CFR  are  kept  for  two  years  after 
completion  then  destroyed. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  State  and  Local 
Programs  and  Support,  Federal 
Emergency  Management  Agency, 
Washington,  D.C.  20472. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individual 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  "Privacy  Act 
Amendment”  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 

RECORD  SOURCE  CATEGORIES: 

Reports  prepared  and  submitted  by 
committee  members,  activity  radiation 
safety  officers  and  users.  Data  for 
ionizing  radiation  dose  records  from 
individuals  wearing  dosimeters  and  Him 
badge  processors. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

FEMA/SLPS-1 1 

SYSTEM  NAME: 

Interagency  Directories  System. 

SECURITY  CLASSIFICATION: 

Unclassified. 

SYSTEM  LOCATION: 

Federal  Emergency  Management 
Agency,  Plans  and  Preparedness, 
Washington,  D.C.  20472;  all  FEMA 
regional  offices  listed  in  Appendix  AA 
to  these  notices. 
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CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Federal  Emergency  Management 
Agency  employees  and  employees  of 
other  Federal,  State  and  local  agencies 
with  related  responsibilities;  e.g., 
members  of  the  Regional  Preparedness 
Committee,  the  Interagency  Emergency 
Preparedness  Committee,  and  the 
Regional  Field  Board  as  well  as 
Emergency  Coordinators,  Alternate 
Emergency  Coordinators,  State 
Emergency  Preparedness  Directors,  and 
State  Civil  Defense  Directors. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Includes  name,  office  and  home 
addresses  and  telephone  numbers,  and 
level  of  security  clearance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11490,  as  amended 
and  Executive  Order  12148. 

purpose(s): 

For  the  purpose  of  providing  a  locator 
service  and  a  means  of  distributing 
publications  and  communications  for  in- 
house  agency  use  and  for  the  use  of 
member  agencies. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  PURPOSES  OF  SUCH  USES: 

To  provide  the  names,  addresses  and 
telephone  numbers  of  FEMA  subscribers 
having  essential  emergency  functions  to 
the  General  Services  Administration  for 
forwarding  to  the  public  telephone 
companies  to  designate  those 
subscriber’s  home  numbers  as 
“essential”  for  the  purpose  of  providing 
a  minimum  of  delay  in  placing  calls  from 
their  residences  during  a  national 
disaster  or  civil  emergency. 

For  the  purpose  of  providing  a  locator 
service  and  a  means  of  distributing 
publications  and  communications, 
interagency  directories  will  be 
distributed  to  Federal,  regional  and  state 
interagency  committee  members  and  to 
the  agencies  which  they  represent;  e.g., 
State  Emergency  Planning  Directors, 
holders  of  the  FEMA  Emergency 
Planning  Reference  Package  for 
•  Regional  Governments  and  Central 
Office  Emergency  Readiness 
Instructions  and  the  White  House 
Communications  Agency.  To  the  key 
personnel  in  Federal  agencies  and 
departments  involved  in  emergency 
preparedness  responsibilities. 

Additional  routine  uses  may  include 
Nos.  2,  3.  5.  and  8  of  Appendix  A. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Mag-card,  mag-tape,  drum,  disc  and 
paper. 

retrievability: 

By  name  and  agency. 

SAFEGUARDS: 

Personnel  screening,  hardware  and 
software  computer  security  measures; 
paper  records  in  a  locked  container 
and/or  room.  All  records  are  maintained 
in  areas  that  are  secured  by  building 
guards  during  non-business  hours. 
Records  are  retained  in  areas  accessible 
only  to  authorized  personnel  who  are 
properly  screened,  cleared  and  trained. 

RETENTION  AND  DISPOSAL: 

Retention  of  records  shall  be  for 
duration  of  individual  membership  in 
interagency  organizations.  Disposition 
of  records  shall  be  in  accordance  with 
the  FEMA  Records  Maintenance  and 
Disposition  System. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Associate  Director,  Plans  and 
Preparedness.  Federal  Emergency 
Management  Agency,  Washington,  D.C. 
20472;  all  Regional  Directors  of  FEMA, 
addresses  are  listed  in  Appendix  AA. 

NOTIFICATION  PROCEDURE: 

Inquiries  should  be  addressed  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Request”  on  the  envelope  and  letter. 
Include  full  name  of  the  individual,  some 
type  of  appropriate  personal 
identification,  and  current  address. 

For  personal  visits,  the  individuals 
should  be  able  to  provide  some 
acceptable  identification,  that  is, 
driver’s  license,  employing  office’s 
identification  card,  or  other 
identification  data. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  procedure 
above. 

CONTESTING  RECORD  PROCEDURES: 

Individuals  desiring  to  contest  or 
amend  information  maintained  in  the 
system  should  direct  their  request  to  the 
system  manager.  Written  requests 
should  be  clearly  marked  “Privacy  Act 
Amendment"  on  the  envelope  and  letter. 
The  letter  should  state  clearly  and 
concisely  what  information  is  being 
contested,  the  reasons  for  contesting  it, 
and  the  proposed  amendment  to  the 
information  sought. 

FEMA  Privacy  Act  Regulations  are 
promulgated  in  44  CFR  Part  6,  published 
in  the  Federal  Register. 


RECORD  SOURCE  CATEGORIES: 

The  individual  to  whom  the  record 
pertains. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

None. 

Appendix  A 

Introduction  to  Routine  Uses:  Certain 
routine  uses  have  been  identified  as 
being  applicable  to  many  of  the  FEMA 
systems  of  record  notices.  The  specific 
routine  uses  applicable  to  an  individual 
system  of  record  notice  will  be  listed 
under  the  “Routine  Use"  section  of  the 
notice  itself  and  will  correspond  to  the 
numbering  of  the  routine  uses  published 
below.  These  uses  are  published  only 
once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy, 
rather  than  fepeating  them  in  every 
individual  system  notice. 

1.  Routine  Use — Law  Enforcement:  In 
the  event  that  a  system  of  records 
maintained  by  this  agency  to  carry  out 
its  functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency  * 
whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

2.  Routine  Use — Disclosure  When 
Requesting  Information:  A  record  from  a 
FEMA  system  of  records  may  be 
disclosed  as  a  routine  use  to  a  Federal, 
State,  or  local  agency  maintaining  civil, 
criminal,  regulatory,  licensing  or  other 
enforcement  information  or  other 
pertinent  information,  such  as  current 
licenses,  if  necessary,  to  obtain 
information  relevant  to  an  agency 
decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

3.  Routine  Use — Disclosure  of 
Requested  Information:  A  record  from  a 
FEMA  system  of  records  may  be 
disclosed  to  a  Federal  agency,  in 
response  to  a  written  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
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requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

4.  Routine  Use — Grievance, 

Complaint,  Appeal:  A  record  from  a 
FEMA  system  of  records  may  be 
disclosed  to  an  authorized  appeal  or 
grievance  examiner,  formal  complaints 
examiner,  equal  employment 
opportunity  investigator,  arbitrator,  or 
other  duly  authorized  offical  engaged  in 
investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by 
an  employee.  A  record  from  this  system 
of  records  may  be  disclosed  to  the 
Office  of  Personnel  Management  in 
accordance  with  agency’s  responsibility 
for  evaluation  of  Federal  personnel 
management. 

To  the  extent  that  official  personnel 
records  in  the  custody  of  FEMA  are 
covered  within  systems  of  records 
published  by  the  Office  of  Personnel 
Management  as  government-wide 
records,  those  records  will  be 
considered  as  a  part  of  that  government- 
wide  system.  Other  official  personnel 
records  covered  by  notices  published  by 
FEMA  and  considered  to  be  separate 
systems  of  records  may  be  transferred 
to  the  Office  of  Personnel  Management 
in  accordance  with  official  personnel 
programs  and  activities  as  a  routine 
activities  as  a  routine  use. 

5.  Routine  Use — Congressional 
Inquiries:  A  record  from  a  FEMA  system 


of  records  may  be  disclosed  as  a  routine 
use  to  a  Member  of  Congress  or  to  a 
Congressional  staff  member  in  response 
to  an  inquiry  of  the  Congressional  office 
made  at  the  request  of  the  individual 
about  whom  the  record  is  maintained. 

6.  Routine  Use — Private  Relief 
Legislation:  The  information  contained 
in  a  FEMA  system  of  records  may  be 
disclosed  as  a  routine  use  to  the  Office 
of  Management  and  Budget  in 
connection  with  the  review  of  private 
relief  legislation  as  set  forth  in  OMB 
Circular  No.  A-19  at  any  stage  of  the 
legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

7.  Routine  Use — Disclosure  to  the 
Office  of  Personnel  Management:  A 
record  from  a  FEMA  system  of  records 
may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning 
information  on  pay  and  leave  benefits, 
retirement  deductions,  and  any  other 
information  concerning  personnel 
actions. 

8.  Routine  Use — Disclosure  of 
Information  to  NARS  (GSA):  A  record 
from  a  FEMA  system  of  records  may  be 
disclosed  as  a  routine  use  to  the 
National  Archives  and  Records  Service 
of  the  General  Services  Administration 
in  records  management  inspections 
conducted  under  authority  of  44  U.S.C. 
2904  and  12906. 


Appendix  AA 

Addresses  for  FEMA  Regional  Offices 

Region  I — Regional  Director,  FEMA, 

442  J.  W.  McCormack,  Boston,  MA  02109 

Region  II — Regional  Director,  FEMA,  26 
Federal  Plaza,  New  York,  NY  10007 

Region  III — Regional  Director,  FEMA, 
Curtis  Building — 7th  Floor,  6th  and 
Walnut  Streets,  Philadelphia,  PA 
19106 

Region  IV — Regional  Director,  FEMA, 
Gulf  Oil  Building,  1375  Peachtree 
Street,  N.E.  (Suite  664),  Atlanta,  GA 
30303 

Region  V — Regional  Director,  FEMA, 
One  North  Dearborn  Street  (Room 
540),  Chicago,  IL  60602 

Region  VI — Regional  Director,  FEMA, 
Federal  Regional  Center,  Denton,  TX 
76201 

Region  VII — Regional  Director,  FEMA, 
Old  Federal  Office  Building  (Room 
405),  Kansas  City,  MO  64106 

Region  VIII — Regional  Director,  FEMA, 
Federal  Regional  Center,  Building  710, 
Denver,  CO  80225 

Region  IX — Regional  Director,  FEMA, 
211  Main  Street,  San  Francisco,  CA 
94105 

Region  X — Regional  Director,  FEMA, 
Federal  Regional  Center,  Bothell,  WA 
98011 

(FR  Doc.  81-28937  Filed  10-6-81;  8:45  amj 
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